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University of Texas at El Paso 
College of Business Administration 

Department of Accounting and Information Systems 
ACCT 3319 – Software Applications for Accounting – 23362 & 26190 

Spring Semester 2014  

 
Instructor:  TerryAnn Glandon Office Hours: TR 10:30 – 1:00 p.m. 
Office:  COBA Building #218  
Phone:  747-8681 
FAX:  747-8618 

(or by appointment) 
Web site: Blackboard 

E-mail:  tglandon@utep.edu  
 

Bio: The University of Texas at Arlington – Ph.D. 
 Eastern New Mexico University – MBA  
 Western Washington University – BA (Accounting) 
 Certified Public Accountant 

 

 

Course Description: Application of financial and managerial accounting concepts to current 
accounting information system software, electronic spreadsheets, and database management systems. 
This course is restricted to accounting majors. Course grade is not included in the calculation of the 
accounting GPA.   
 
Prerequisites: ACCT2302 with a grade of “C” or better and demonstrated proficiency in spreadsheet and 

database software applications. Tutorials for basic Excel skills are available at 

http://accounting.utep.edu/Classes/tutorials/tutorials.htm 
 

Meeting Time & Location: Section 23362 TR 7:00 – 8:50 a.m. COBA 320 
    Section 26190 TR 9:00 – 10:20 a.m. COBA 320 

 
Required Materials:  

 The ISBN for the digital package is 9781259179990. It contains the following: 
Nordell: Microsoft Office Excel 2013 Complete: In Practice 
Nordell: Microsoft Office Access 2013 Complete: In practice 
Simnet for Office 2013, Nordell SIMbooks, Registration Code for Excel/Access Complete 
       

 Blackboard 9.1 access – make sure you have access at the beginning of the semester. 
Exams or assignments will only be accepted via Blackboard or Simnet, not email. 

 All work must be completed using the 2013 version of Excel and Access. To complete 
homework and practice for exams, the software is available for purchase at the UTEP 
bookstore, or you may use one of the computers in the CALC Lab. 
  

Course Objectives: 

 To learn the value/limitations of using computer applications in accounting 

 To apply basic concepts of financial accounting theory and practices 

 To develop an appreciation for the new roles and responsibilities of a professional accountant 

 To facilitate preparation for professional practice 

 To design analytical tools for financial decision making 

 To develop interactive tools and incorporate Web technology 

 To develop a basic understanding of data normalization 

https://my.utep.edu/
mailto:tglandon@utep.edu
http://accounting.utep.edu/Classes/tutorials/tutorials.htm
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 Method of Evaluation: Points Percent   
 Exams 500 62.5% 
 Term Project 200 25.0% 
 Simnet homework 100 12.5% 

 Total Points Available 800 100.0%  

  
Grades will be determined based on the following points: 
 
Letter Grade Points Earned 
 A 90%-100% 
 B 80%-89% 
 C 70%-79% 
 D 60%-69% 
 F less than 60% 
 
Homework:   
Homework will be submitted using Simnet, which is a robust assessment project-based system that 
enables students to be active participants in learning valuable Microsoft Office skills.  A set of Simnet 
skills ties directly to each applicable chapter in this book. Each student will submit a homework 
assignment for each chapter as your homework. These assignments are to help you learn the 
applications of the chapter and apply skills to business-centric documents. You can submit your HW 
on Simnet up to three times where you will receive feedback on what you did wrong and then the 
best score will be submitted for your grade. The following link will connect you to Simnet: (tba) 
 
NO late homework will be accepted.  NO exceptions and no excuses for any computer problems will 
be accepted.  Homework is not to be shared at any time. Please understand that the sharing of homework is a 
form of collusion, and instances of collusion will be forwarded to the Office of Student Conduct and Conflict 
Resolution.  
 

Exams: Five exams are scheduled during the semester.  Exams are open book and open note; 
however, the use of the Internet, USB drives, and electronic files (other than e-books) are strictly 
prohibited. No make-up exams will be given. 
 

Term Project: The purpose of the project is 1) to solve a problem using technology; and 2) help you 
develop your technology skills. Each student will design and formally present a semester project that 
solves a business problem. Start immediately by asking your boss, friends, co-workers, or family 
members for ideas. The project can be developed in Excel, Access, or a combination of the two 
applications. It will be treated as though it is an exam, and, as such, it must be turned in at the 
required time and must be formally presented in class. Presentations must be 10 minutes and must 
include an introduction (of yourself), a description of the problem you are solving, and a 
demonstration of how it works. 
 
Interim due dates will help you keep on track, so that you have a sophisticated software tool to 
submit toward the end of the semester. Prior approval of your project is required. Do not put too 
much time and effort into a project that has not been approved. Note that there are 3 interim dates 
with points assigned to those dates. See schedule for interim dates. NO LATE PROJECTS WILL BE 
ACCEPTED. 
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Attendance at presentations of your classmates is mandatory. You will be required to evaluate their 
project and their presentation. This will provide valuable feedback that reflects more than just my 
perspective. Failure to complete peer evaluations will reduce your own term project score by 5 points 
per missed evaluation. 
 
Term Project Instructions: 

Project Draft #1:  
Write a short paragraph in a Word document to describe your idea.  
You do not have to decide now whether you will use Excel or Access. 
   
Project Draft #2:  
You should have a better idea about your semester project by this time.  
Do not submit a duplicate of what you submitted for Project Draft #1. 
Attach a prototype of your actual Excel or Access project.  
Make sure you include adequate documentation that tells me the purpose of your project.  
The documentation should be in Excel if you are creating an Excel project or in a Word document if 
you are creating an Access project. 
   
Project Draft #3:  
Your project should essentially be completed.  
Upload all relevant files, including revised documentation.  
You may still add finishing touches to the project before the presentation. 

Class Attendance:  Students are expected to arrive on time, participate in the class and stay for the 
entire class period.  If you must leave early for any reason, please inform me beforehand.  You 
wouldn’t walk away from a Board meeting or a client meeting – don’t walk away from an in-progress 
lecture or class activity. 

If you are unable to attend class, you are still responsible for material covered during that class 
period.  Please ask one of your classmates for notes. 
 
Submitting Files:  VERY IMPORTANT-if the format is incorrect it will not be graded 

1. Exams – LastNameFirstInitial_Exam (ex: GlandonT_Exam1) 
2. Projects – LastNameFirstInitial_Project (ex: GlandonT_ProjectDraft1) 
3. Homework – see Simnet instructions 

 
Electronic Equipment (including but not limited to cell phones, PDAs, MP3 players, SmartPhones, 
laptops): 

 Turn off your cell phone ringer before class starts. If the vibrate mode is loud enough to irritate your 
fellow students, turn that off as well. If you are expecting an important phone call please make 
arrangements to receive it outside of class.  

 Text-messaging during class is not acceptable behavior for accounting professionals, or those who 
aspire to become accounting professionals.    

 Web browsing during class is not acceptable behavior for accounting professionals, or those who aspire 
to become accounting professionals.     

 Use of laptops during class is not permitted, except for e-books. 
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Academic Integrity: The University of Texas at El Paso prides itself on its standards of academic 
excellence.  In all matters of intellectual pursuit, UTEP faculty and students must strive to achieve 
excellence based on the quality of the work produced by the individual.  In the classroom and in all 
other academic activities, students are expected to uphold the highest standards of academic 
integrity.  Any form of scholastic dishonesty is an affront to the pursuit of knowledge and jeopardizes 
the quality of the degree awarded to all graduates of UTEP.  It is imperative, therefore, that the 
members of this academic community understand the regulations pertaining to academic integrity 
and that all faculty insist on adherence to these standards. 
 
Any student who commits an act of scholastic dishonesty is subject to discipline.  Scholastic 
dishonesty includes, but is not limited to cheating, plagiarism, collusion, the submission for credit of 
any work or materials that are attributable in whole or in part to another person, taking an 
examination for another person, any act designed to give unfair advantage to a student or the attempt 
to commit such acts. Proven violations of the detailed regulations, as printed in the Handbook of 
Operating Procedures (HOP) available in the Office of the Dean of Students, may result in sanctions 
ranging from disciplinary probation, to failing grades on the work in questions, to failing grades in 
the course, to suspension or dismissal, among others. 
 
Course Repeat Policy: The University has adopted a policy that limits undergraduate course 
enrollment.  The policy was implemented in the fall semester of 1995.  Courses taken before Fall 1995 
will not count as enrollments in meeting the maximum three enrollments in a course.  As noted, 
individual colleges may have more restrictive policies.  The university policy is as follows: 
 

Limits on Undergraduate Course Enrollment. 
In most instances a student may enroll in an undergraduate class a maximum of three times, 
except with the permission of the student’s academic dean.  A student may enroll more than 
three times in a variable topic, studio, performance, workshop or other course that is identified 
as ‘may be repeated for credit.’  This includes enrollments that result in a grade of ‘W’, ‘F’, ‘D’, 
or ‘P’.  It does not apply to courses taken prior to the students’ re-enrolling under ‘Option 2’ or 
Readmission After Extended Absence.  Individual colleges may have more restrictive policies.  
The College of Business Administration instituted a “3 time” enrollment limitation in the 
Spring of 1993.  Business courses taken that semester or later are subject to this rule.   

 
A student may not enroll in a course in which a grade of ‘C’ or higher has been previously 
earned (except for a variable-topic, studio, performance, workshop or other course that is 
identified as ‘may be repeated for credit’).  Moreover, a student may not enroll in a course in 
which he or she has an unresolved grade of ‘I’. 
 

Drop Date: The grade of "W" is available to all students until April 4, 2014.  DO NOT ASSUME 
THE PROFESSOR WILL DROP YOU AUTOMATICALLY IF YOU STOP ATTENDING BEFORE 
THE April 4, 2014 DEADLINE.  It is YOUR responsibility to drop the class if it is your desire to do 
so.  After the University drop deadline, a grade of "W" can be assigned only under exceptional 
circumstances and only with the approval of the instructor and academic dean.  Such students 
must petition for the “W” grade in writing and provide necessary supporting documentation.  
Exceptions to the April 4, 2014 deadline will be rare and determined under exceptional conditions 
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as noted in the University catalogue.  All other students dropping after the deadline must be 
dropped with the grade earned as of the end of the semester. 

Statements on Faculty and Student Responsibilities: Statements on faculty and student 
responsibilities may be found on the College of Business website at:   
http://business.utep.edu/About/responsibilities.aspx. 

Policy on Disruptive Acts: The obstruction or disruption of any teaching, research, administrative, 
disciplinary, public service or other authorized activity on campus or on property owned or 
controlled by the University is prohibited and will subject the student or group of students to 
disciplinary action. 
 
An instructor may deny a student access to participate in class activity for up to two individual 
classes (or course related activity periods) for behavior that is disruptive to the learning or teaching 
environment. Individuals so denied may be immediately referred to the Office of the Dean of 
Students for additional disciplinary intervention including withdrawal from the course. 
 
Students with Disabilities: 
If you have a disability and need classroom accommodations, please contact The Center for Accommodations 
and Support Services (CASS) at 747-5148, or by email to cass@utep.edu, or visit their office located in UTEP 
Union East, Room 106. For additional information, please visit the CASS website at http://sa.utep.edu/cass/. 
CASS’ Staff are the only individuals who can validate and if need be, authorize accommodations for students 
with disabilities.  

 
Other: 

 Please do not expect me to accept late projects/exams. Other students will have made 
adjustments to their schedules to permit them to complete the projects on time. It is unfair to them 
if I make exceptions for you.  

 No files are accepted via email. Be sure to complete your assignments/projects well ahead of time 
in case there are computer issues. 

 This class is being conducted in a computer lab.  No food or beverages are allowed. 

 Download the data files by following the instructions on the inside back cover of the Excel and 
Access books. Save them to your USB drive to be used for the exercises and practice problems in 
the chapters (not Simnet homework). 

 This syllabus is subject to change depending on the time needed to cover each particular topic.   
 

  

https://webmail.utep.edu/exchweb/bin/redir.asp?URL=http://business.utep.edu/About/responsibilities.aspx
http://sa.utep.edu/cass/
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Date Tentative Schedule Simnet HW Points Simnet HW

Due  on 

Sundays by 

11 p.m.

Project Drafts 

due 

on Sundays

01/21/14 T Introduction

01/23/14 R Excel Chapter 2 Ch 2 6.67 2/2/2014

01/28/14 T Excel Chapter 3 (partial Ch 2 + all of Ch 3) [macros] Ch 3 6.67 2/2/2014

01/30/14 R Excel Chapter 4 [macros] Ch 4 6.67 2/2/2014

02/04/14 T  [macros]

02/06/14 R Section Exam 1 (covers Chapters 2-4 & Macros) 2/9/2014 1st draft-Project [5 points]

02/11/14 T Excel Chapter 5 [macros] Ch 5 6.67 2/16/2014

02/13/14 R Excel Chapter 6 [macros] Ch 6 6.67 2/16/2014

02/18/14 T Excel Chapter 7 & 8 Ch 7 6.67 2/23/2014

02/20/14 R Excel Chapter 8 (continue with Ch 8 from last class) [macros] Ch 8 6.67 2/23/2014

02/25/14 T Section Exam 2 (covers Chapters 5-8 & Macros)

02/27/14 R Excel Chapter 9 (Macro chapter) Ch 9 6.67 3/2/2014

03/04/14 T Excel Chapter 9 (Macro chapter)

03/06/14 R tba
03/11/14 T Spring Break - no class

03/13/14 R Spring Break - no class

03/18/14 T Section Exam 3 (covers Chapter 9)

03/20/14 R Access Chapter 1 & Data Norm Ch 1 6.67 3/23/2014

03/25/14 T Access Chapter 2 Ch 2 6.67 3/30/2014

03/27/14 R Access Chapter 3 Ch 3 6.67 3/30/2014

04/01/14 T Access Chapter 4 Ch 4 6.67 4/6/2014 2nd draft-Project [15 points]

04/03/14 R tba
04/08/14 T Section Exam 4 (covers Chapters 1-4)

04/10/14 R Access Chapter 5 Ch 5 6.67 4/13/2014

04/15/14 T Access Chapter 8 Ch 8 6.67 4/20/2014 3rd draft-Project [10 points]

04/17/14 R Access Chapter 9 Ch 9 6.67 4/20/2014

04/22/14 T tba
04/24/14 R Section Exam 5 (covers Chapters 5-9 & Data Norm)

04/29/14 T Semester Project Presentations (6 presentations per day)

05/01/14 R Semester Project Presentations (6 presentations per day)

05/06/14 T Semester Project Presentations (6 presentations per day)

05/08/14 R Semester Project Presentations (6 presentations per day)

05/13/14 T 10:00 Semester Project Presentations (6+ presentations per day)

05/15/14 R 7:30 Semester Project Presentations (6+ presentations per day)

100

 [last day to withdraw 4/4]

tglandon:

Extra time for 1st HW.


