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I. Contacto 
 

Professor: Sylvia Aguilar Zéleny – she/her 
Email:  saguilar8@utep.edu   
Office Hours: Wednesdays by appointment only from 10:00 am to 1:00 pm. 

 
 

II. Objectives 
 

 
The goal of this course is twofold: to complete the writing and editing of 
your manuscript, and to write and review your preface. We will also, of 
course, prepare you for your thesis defense. 
 
Please note that part of your responsibility is to finalize the graduation 
paperwork and coordinate with your committee regarding the final 
submission and defense dates. 
 
 

III. Paperwork and Chores 
 

 
1. Fill out your graduation form:  

https://www.utep.edu/graduate/current-students/completion.html 
 

2. Establish defense date. 
 

3. Upload your thesis on SafeAssign/Blackboard for evaluation. 
 

4. Send thesis for format revision to Graduate School: 
gradschoolgraduation@utep.edu 

 
5. Fill out defense form and thesis cover for signatures on defense day. 

 
 
(Instructions for all this paperwork and more can be found here: 
https://www.utep.edu/graduate/current-students/how-to-graduate.html ) 

https://www.utep.edu/graduate/current-students/completion.html
mailto:gradschoolgraduation@utep.edu
https://www.utep.edu/graduate/current-students/how-to-graduate.html


 

IV. Calendar 
 

  
Week 1 to 5  �  Work on your second to last draft. First to second week of February. 

�  Edit manuscript according to Graduate School formatting guidelines. 
�  Schedule appt to discuss the outline of your preface. 
�  Form/confirm your committee. 
�  Apply for graduation! 
  

 
Week 6 to 9   

 
�  Work on your preface and send draft by March 10th. 
�  Submit final draft of your novel by March 27th. 
�  Schedule meeting to discuss both. 
�  Set defense date with your committee. 
  

 
Week 10 to 13  

 
�  Edit, revise, rewrite, or expand your final draft. 
�  Prepare preface, due April 10th. 
�  Schedule meeting to discuss preface, work on edits. 
�  If manuscript and preface are approved… 
 
  

Week 11 to 14   
�  Review format and send manuscript to your committee at least 15 
days before the defense date. 
� If manuscript or preface are not approved, you will have five more 
days to rewrite. You cannot send your thesis to your committee unless Ii 
approve you. 
  

 
Week  15 to 16 
  

 
� Prepare your defense. 
� If your defense is online, I will set the zoom link and you will send it 
to your committee as well as a reminder two days before your defense. 
� If your defense is in campus, please contact our office admin. to 
reserve the meeting room. Become familiar with our equipment a day 
before and be there at least an hour before your defense to  set up.  

 
Week 17-18 
  

 
� Defense 

 


