
Spring Semester 2025

 The University of Texas at El Paso Course Syllabus for Public Speaking 
Comm 1301  

 Instructor: Norma Jean Gradsky  

Contact information Email: ngradsky@utep.edu 

 I will give students my text number in class. 

Hello and welcome! I am Norma Jean Gradsky, Lecturer, Department of Communication 
Studies, UTEP. B.A. Theater Arts, M.A. Communication Studies. 

 I have professional and practical experience in both disciplines. I continue to learn each 
semester as I work with my amazing, talented, fresh, and cutting-edge students! 

 Let’s dive into our course! 

 Course Materials I provide selected readings throughout the course, power point 
presentations, and some recorded audio and video lectures. If you elect to purchase a 
textbook, I suggest The Art of Public Speaking by Stephen Lucas. Used copies and older 
versions are available in the University Bookstore. 

 Office Hours: Monday and Wednesday from 2-3 pm in our classroom or the lobby of the 
Cotton Memorial Building if our classroom is occupied. You may also make an 
appointment to meet me at a different time if necessary. Please feel free to text me if you 
have a question that you need answered right away. If you use UTEP email, I check it at the 
end of each day.  

 Course Overview This course introduces the art of public speaking. The course will give 
students a better understanding of the significant role public speaking plays in their 
academic, public, and professional lives. 

 The activities and assignments are designed to help students learn the basic features of 
narrative, informative, and persuasive speech as well as some of the finer nuances that will 
enhance students’ delivery and presence on video.  

Student outcomes from exercises as well as practical preparation and performance will 
reflect an enhanced ability to design, deliver, and analyze public speech. The major grading 
emphasis is on the conception, development, and logical communication of ideas. The 
planning of assignments reflects the adult status, wide ranging interests, intelligence, and 
good mastery of language skills expected of college students.  
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An important note here. If you speak more than one language and feel nervous about 
delivering a speech in your non-native language…. FEAR NOT! BE PROUD! I and your fellow 
classmates honor you for this accomplishment. 

 Course Requirements Prerequisites include ENGL 0311, or ESOL1309, or 
placement into ESOL 1311. Students enrolled in the course are expected to:  

• Complete the assigned readings  

• Be familiar with how Blackboard works, if you need refreshing, please watch the tutorial 
videos on basics and discussion boards. Here is the link to UTEP’s tech help for students. 
https://www.utep.edu/technologysupport 

 • Submit assignments on time and in proper format  

• Participate in the Blackboard class Discussion Board (DB) and group assigned activities 

• Extend proper courtesy to all speakers and post brief critiques of classmates’ 
speeches  

• Students are encouraged and allowed the space and freedom to be an active 
participant in their own learning.  
• Students will take responsibility for preparation and completion of assignments.  
• Students will manage their time effectively and provide self- motivation in 

completing assigned readings and speeches.  
• Students will be ready to participate in the Blackboard discussion board.  
• Students will be encouraged to select real-world topics of substantive interest that 

call for challenging research and idea development.  
• Students will be rewarded for both hard work and creativity. 

 
 Course Goals  
• Learn to transform nervousness into an effective presentation 
 • Conceptualize, focus and develop a topic into a meaningful, purposeful 
communication  
• Understand the organizational components of a speech 
 • Organize logically and develop ideas fully, utilizing examples and analysis 
 • Develop research skills utilizing the library and the internet  
• Speak in a natural, extemporaneous manner without reading from a text 
 
 Detailed explanations of all assignments will be provided as the semester 
progresses. 
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POINT VALUES  
• Discussion boards and mini lessons – 20-50 points each to equal 200 total 

points throughout the semester. 
•  Descriptive/Narrative Speech – 100 points 
•  Informative Speech – 200 points 
•  Final Project – 300 points 
•  Exam 1 – 100 points  
• Exam 2 – 100 points Possible Points Total: 1000  
• Grading 1000-900 points – A 899-800 points – B 799-700 points – C 699-600 

points – D 599 and below – F  
• Assignment Grading Scale & Meaning 
•  A = 90 –100% An “A” grade is designated for assignments that go beyond the 

requirements of the assignment; exceptional and outstanding work, well-
structured and presented. 

•  B = 80 – 89.5% A “B” grade is designated for assignments that go beyond some 
of the requirements of the assignment; better than average work, well-
structured and presented, but with a few errors in execution or delivery. 

•  C = 70 – 79.5% A “C” grade is designated for assignments that meet 
requirements of the assignment, but is average work; average argumentation, 
thesis lacks clarity, reasoning is insufficient, or errors in delivery. 

•  D = 60 – 69.5% A “D” grade is designated for assignments that do not meet all 
requirements of the assignment; generally, less than average work, no thesis, 
reasoning is faulty, or substantial errors in structure and delivery. 

•  F = 0 – 59.5% An “F” grade fails to meet most of the requirements of the 
assignment, far below average work, faulty reasoning, massive errors in 
preparation and presentation. 

 Course Policies 

 Late/Incomplete Work Students are expected to submit assignments on or before 
assigned due dates. Students will lose points up to the equivalent of one letter 
grade (dependent on each assignment point total) for each 24-hour period that 
work is late. If you think you might have trouble meeting a deadline, please contact 
me in advance. A grade of Incomplete will not be given unless there are extreme 
extenuating circumstances, and the student is able to provide verifiable proof. 

 Academic Misconduct 

 The University of Texas El Paso prides itself on its standards of academic 
excellence and students are expected to uphold the highest standards of academic 



integrity. Any student who commits an act of scholastic dishonesty is subject to 
discipline. Scholastic dishonesty includes, but is not limited to cheating, 
plagiarism, collusion, submitting work for credit that is attributable in whole or in 
part to another person, taking an examination for another person, and any act that 
gives or attempts to give unfair advantage. Academic honesty is required of all 
students. Students found guilty of academic dishonesty can receive an “F” for the 
assignment or the course, and other disciplinary action may be taken. I take a 
strong stance on plagiarism. Plagiarism includes (but is not limited to) intentional 
submission of someone else ‘s work without credit, in part or as a whole; misuse of 
citations to conceal a source and other similar behaviors 

The Center for Accommodations and Support Services 

 As per Section 504 of the Vocational Rehabilitation Act of 1973 and the Americans 
with Disabilities Act (ADA) of 1990, if you have a disability and need classroom 
accommodations, please contact The Center for Accommodations and Support 
Services (CASS) at 747-5148, or by email to cass@utep.edu. For additional 
information, please visit the CASS website at www.sa.utep.edu/cass Individuals 
with disabilities have the right to equal access and opportunity. It is the student’s 
responsibility to contact the instructor and The Center for Accommodations and 
Support Services Office (CASS) at The University of Texas at El Paso. 
ACCOMMODATIONS POLICY The University is committed to providing 
reasonable accommodations to students with documented disabilities. Students 
who become pregnant may also request reasonable accommodation, in 
accordance with state and federal laws and regulations and University policy. 
Accommodations that constitute undue hardship are not reasonable. To make a 
request, please register with the UTEP Center for Accommodations and Support 
Services (CASS). Contact CASS at 915- 747-5148, email them at cass@utep.edu, or 
apply for accommodation online via the CASS portal. Commented [blb1]: The 
purpose of this section is to make clear the University’s policy concerning 
accommodations for individuals with disabilities and to provide for the prompt and 
equitable resolution of complaints alleging the violations of Title II of the Americans 
with Disabilities Act (ADA) of 1990 and the Americans with Disabilities Act 
Amendments Act (ADAAA) of 2008 and Section 504 of the Rehabilitation Act of 
1973, including complaints regarding a denial of requested accommodations and 
auxiliary aids or services, and programs that are perceived to be inaccessible. 
Please note the addition to include reasonable accommodation for students who 
become pregnant or have parenting responsibilities. See the University’s Student 
Pregnancy and Parenting Nondiscrimination Policy. 



 Drop/Withdrawal If you wish to drop this class, make sure you check the 
Academic Calendar for the last day you can self-drop this course with a W. 
Incompletes after this deadline will only be given in the case of extreme, 
extenuating circumstances 

Attendance Your attendance and active participation in our class is highly 
valued! If you miss more than 2 major assignments, you will be dropped from the 
class. I am aware that some of you work, or care for family members and chose a 
hybrid/online/in person course for various reasons.  Our scheduled class times are 
MW at 3 pm or 4:30 pm. We will sometimes arrange to meet full class via Zoom on 
virtual class days. I will announce these meetings ahead of time via the 
announcement emails on Blackboard. 

 This course is dynamic, occasional changes are made to the syllabus to keep in 
tune with the students’ progress. It is imperative that you keep close attention on 
Blackboard and your UTEP emails to keep up to date with this course and its’ course 
work. Got it? I mean it.  

General Speech Policies and Requirements 

 Preparation and Documentation of Speeches: AI allowed with proper 
acknowledgement Use of AI technologies or automated tools, particularly 
generative AI such as ChatGPT or DALL-E, is only allowed with proper attribution 
given for its use. Students must properly cite and give full credit to the program used 
upon submission of every relevant assignment. For example, text generated using 
ChatGPT must be cited: Chat-GPT (version). Date of query (year/month/day). “Text 
of your query.” Generated using OpenAI. https://chat.openai.com/ A short 
paragraph describing how the tool(s) was/were used for the assignment must be 
included.  

Remember you are a university student and the format for academic writing is 
precise. Make sure your bibliography is complete, and the citations are formatted 
properly. Except for Speeches #1 and #2, which are informal warm up speeches, 
the Informative and Persuasive graded speech assignments require formal research 
and documentation using APA writing format. If you are not familiar with the APA 
writing style, please seek the help of the UTEP writing center or go online to the 
Purdue Owl writing lab  

 Extemporaneous Speaking It is essential that students do not speak from a 
fully written text when they give their speeches. The type of public speaking taught 



in this class emphasizes extemporaneous speaking from prepared and researched 
notes and outlines. Students are asked to learn to “think on their feet” and speak 
directly to the audience instead of reading aloud from a written text. 

  

Pay attention to the announcements that I post on blackboard. This is where I 
assign work, give instructions, reminders, post a zoom link to attend an online 
class, or inform you of any changes in dates, etc. The UTEP system automatically 
sends an email to you when I post an announcement. Make sure that you have a 
current UTEP email address listed. 

 Regarding discussion board entries 

Please be very active in our discussions. The idea is to engage, really engage, with 
your peers. The free exchange of ideas can be eye opening or even mind blowing at 
times! This is your time, trust your ideas and opinions, listen to others’ well. Think 
critically and creatively. Words have power! By choosing your words ethically, 
logically, and persuasively you unleash your power to enact social, environmental, 
and political change for the better! 


