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INDIVIDUAL INSTRUCTION: DOUBLE BASS
MUSA 1185  |  MUSA 1285  |  MUSA 1190  |  MUSA 1195  |  MUSA 3295  |  MUSA 3391

– 
MEETING TIMES AND LOCATIONS

LESSONS

Time: TBD
Location: Fox Fine Arts M339

STUDIO CLASS

Time: Fridays 3–5PM
Location: Choir Room

RECITAL

Time: Fridays 1:30–2:50PM
Location: Fox Fine Arts M101 or Recital Hall for Departmental Recitals

– 
COURSE DESCRIPTION
The core component of this course is the weekly private lesson. Students also participate in a weekly 
Studio Class and engage in a range of activities that support artistic and professional development. 
These include recording practice sessions, maintaining a practice log, tracking practice hours, 
completing detailed lesson reflection sheets, attending concerts and recitals, and preparing for a jury 
or recital performance. This course requires a very high level of time commitment, with many hours 
of focused practice and preparation expected each week. Emphasis is placed not only on technical and 
musical growth, but also on personal responsibility, artistic maturity, and a sustained commitment to 
developing as a bassist, musician, and professional.

– 
MATERIALS
Students are expected to bring all necessary materials to every event to ensure they can play and 
participate at a high level.

– 
INSTRUMENT AND BOW USE
While UTEP owns a limited number of double basses and bows, they are distributed on a first come, 
first served basis. All students using a university-owned instrument or bow must pay the rental fee 
through the Department of Music. Higher-quality instruments will be prioritized for students who 
have demonstrated excellence and reliability in their lessons in previous semesters.

Students using a UTEP-owned instrument are responsible for the care and safe handling of that 
instrument. Any damage caused by negligence or misuse must be repaired at the student’s expense.

Failure to pay for repairs will result in a hold placed on university records until the balance is resolved.
Students using a UTEP-owned bow are required to pay for the bow to be rehaired at the end of the 
academic year. This is a standard maintenance expense and must be factored into the student’s 
responsibilities when borrowing university equipment.
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MAINTENANCE EXPECTATIONS FOR ALL STUDENTS
Students who own their own basses and/or bows are also expected to maintain  
their equipment to a professional standard. This includes:
• Replacing strings at least once per year
• Having the bow rehaired at least once per year

Failure to maintain equipment—whether university-owned or personal—will a!ect the instrument’s 
performance and sound quality and, consequently, will impact the student’s grade. Students are 
expected to sound their best and demonstrate a professional level of care for their tools.

– 
PERSONAL INSTRUMENTS
If UTEP-owned instruments are unavailable, students must secure their own instrument. This 
instrument must be available exclusively to the student throughout the semester; shared instruments 
are not permitted, as consistent, daily access is essential for success in the course.

– 
MUSIC MATERIALS
Each semester, students may be required to purchase assigned materials, including but not limited to 
technique books, solo repertoire, and orchestral excerpts. Students must obtain these materials in a 
timely manner to stay on track with lesson assignments.

Students are responsible for obtaining all required technique books, materials, and accessories by the 
beginning (Monday) of the second week of the semester. Failure to do so will be considered lack of 
preparation and will negatively a!ect the student’s grade. If the items have been ordered but not yet 
arrived, students should be prepared to show receipts for items ordered.

If there are any issues preventing timely acquisition (e.g., financial constraints), students must notify 
the instructor immediately to discuss possible solutions.
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GENERAL GRADING POLICY
OVERVIEW
Your semester grade reflects your overall musicianship, preparation, participation, and professionalism 
through weekly lessons, major performance events, community engagement, and artistic growth.

This policy follows a Holistic Grading approach, balancing ongoing e!ort and high-stakes performances.

SUMMARY OF FINAL GRADE WEIGHTS
Main Grade (Weekly Lessons)  70%
Mandatory Attendance Events  10%
Jury Performance or Recital Grade 10%
Studio Recital Participation  10%

1. MAIN GRADE (WEEKLY HOLISTIC GRADE) — 70% OF FINAL GRADE 
This grade is assigned weekly and reflects your overall preparation and playing  
quality in private lessons.

A. Preparation & Organization 
Accountability in practice habits and administrative readiness are essential for consistent 
progress. This includes but is not limited to diligence in recording and tracking practice 
hours, completing lesson reflection worksheets, completing tasks assigned in lessons, 
punctuality, and having all materials necessary/charged/ready.

B. Playing Quality (Quality Control) 
Focus on precision and attention to detail based on current skill level. Emphasis on the 
“quality control” mantra—doing everything right even if slowly. This includes but is 
not limited to intonation, rhythm accuracy, dynamics, articulation, style, tone quality, 
deciding on and adhering to fingerings and bowings. 
 
Displaying meaningful, deliberate practice

2. MANDATORY ATTENDANCE EVENTS — 10% OF FINAL GRADE 
Attendance at concerts, recitals, and workshops—both on and o! campus—is required and 
graded. These include student recitals, El Paso Symphony Orchestra, El Paso Pro-Musica, and 
masterclasses. Professionalism and full participation are expected at all events.

3. JURY OR RECITAL PERFORMANCE — 10% OF FINAL GRADE 
At the end of the semester, students perform a Jury for music faculty to receive critique and grades. 
This is a critical performance evaluation.

Jury Performance:
Students perform for faculty and receive letter grades from each member. This grade accounts 
for 10% of your final semester grade.

Recital:
Students presenting a Junior or Senior Recital will have their recital grade replace the Jury 
grade. Recital grade includes performance quality as well as preparation and professionalism. 
This includes preparation and professionalism factors such as payment of recital/jury fees, 
scheduling and attending piano rehearsals, paying accompanists, preparing, printing, or 
emailing required materials, creating posters or promotional materials
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4. STUDIO RECITAL PARTICIPATION — 10% OF FINAL GRADE 
Participation in the Studio Recital is mandatory and reflects your commitment to the studio 
community. Includes performance and professional preparation.

ADDITIONAL NOTES
• If lessons fall on holidays or breaks, continue logging practice as usual.
• All events and performances require professionalism in preparation and execution.

– 
LETTER GRADE DESCRIPTIONS
A EXCELLENT: 

The student is fully prepared for lessons and studio class. It is evident that they have practiced 
diligently and consistently, meeting or exceeding the required practice hours. Repertoire is 
thoroughly learned and internalized, demonstrating a high level of technical command and 
musical understanding. All practice recordings have been completed in accordance with 
studio guidelines. The student’s Lesson Reflection Sheet is completed with thoughtfulness 
and specificity. Goals and feedback from the previous lesson have been fully addressed, and all 
assigned repertoire and technique objectives have been achieved or surpassed.

B GOOD: 
The student demonstrates solid preparation for lessons and studio class. Practice habits are 
consistent and meet expectations, though perhaps not exceptional. Repertoire is generally well 
learned, with only minor technical or musical uncertainties. Practice recordings have been 
submitted and reflect meaningful e!ort. The Lesson Reflection Sheet shows care and engagement. 
Most goals and feedback from the prior lesson have been addressed, and repertoire and technique 
assignments are largely completed with competence.

C SATISFACTORY: 
The student’s preparation is inconsistent. Repertoire is not fully learned or internalized and 
may still involve frequent stopping or correction. Practice hours fall slightly below the required 
minimum. The student may arrive late to lessons or studio class. Lesson Reflection Sheets appear 
rushed or incomplete, and organizational issues may be a!ecting their progress. While there 
is evidence of e!ort, goals and feedback from the previous lesson are not fully addressed, and 
progress toward repertoire and technique goals is limited.

D POOR: 
The student is underprepared for lessons and studio class. Repertoire is unfamiliar or not learned 
to a functional level. Practice hours are insu"cient and/or undocumented. The student may be 
frequently late, disorganized, or unengaged. Lesson Reflection Sheets are minimal, incomplete, 
or missing. Previous lesson goals have not been meaningfully addressed, and practice recordings 
may be missing or inconsistent. Progress is minimal and does not reflect the expectations of the 
course.

F FAILING: 
The student is unprepared for their lesson or studio class. They may arrive significantly late or 
be dismissed from the session due to lack of preparation. Repertoire may appear to be sight-read 
or largely unknown. There is no clear evidence of practice, and practice hour claims do not align 
with observed progress. Required recordings are missing, and the Lesson Reflection Sheet is either 
incomplete or not submitted. The student may deflect responsibility for their lack of preparation or 
o!er irrelevant excuses. Any one of these deficiencies may warrant a failing grade, and the student 
may be asked to leave the lesson or studio class without the opportunity to make up the grade.
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 PRACTICE HOUR EXPECTATIONS
Students must practice for the following amount of time, based on their respective course:

1185  8 Hours per week
1285  10 Hours per week
1190  12 Hours per week
1195  14 Hours per week
3295  16 Hours per week
3391  18 Hours per week

– 
ATTENDANCE POLICY
Attendance is mandatory for all lessons, studio classes, string area and departmental recitals, double 
bass studio recitals, rehearsals, review sessions, tutoring, and any scheduled studio-related meetings. 
Students should always arrive at least 5 minutes to 10 minutes early to lessons, studio class, chamber 
rehearsals, Friday recital, master classes, and 10-15 minutes early to ensemble rehearsals. Promptness 
and timeliness contribute to your grade.

Additionally, participation and/or attendance is required at external events such as El Paso Symphony 
concerts, El Paso Pro-Musica performances, guest masterclasses, and workshops. All required events 
contribute to your final grade.

– 
LESSONS
Lessons are one-on-one and scheduled by the professor according to each student’s class schedule. 
Weekly lesson grades are based on several factors, including but not limited to attendance and 
punctuality, logged practice hours between lessons, completion of assigned repertoire and goals, 
technical and artistic progress, focus and engagement during lessons, and professional attitude and 
responsiveness to feedback. Lessons will be between 50 and 60 minutes in length at the discretion of 
the instructor.

If a student misses a lesson, no credit can be awarded for that week, and the lesson grade will be 
recorded as a zero (0).

– 
STUDIO CLASS
Attendance and active participation in Studio Class is required for all students enrolled in Applied 
Lessons. A respectful, collegial, and professional environment is expected at all times.

Absences for gigs, personal plans, or academic workload will not be considered excused.

Studio Class will address a broad range of topics including professional conduct, career development, 
and orchestral repertoire. Students are expected to prepare all assigned materials to a level appropriate 
to their current ability, with clear evidence of thorough preparation.

Students presenting Junior or Senior Recitals—degree or non-degree—are still responsible for 
completing all Studio Class assignments, including orchestral excerpts, technique exercises, and other 
assigned materials.
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STRING AREA AND DEPARTMENTAL RECITALS
Attendance at all String Area Recitals is mandatory. Students may not substitute attendance at other area 
recitals. Repeated absences or attendance at non-string area recitals will result in a reduced final grade.

– 
JURIES
All students enrolled in Individual Instruction must perform a jury at the end of each semester, unless 
presenting a recital in partial fulfillment of degree requirements.

Failure to complete a jury will result in a grade of Incomplete or F, depending on the circumstances.

– 
RECITALS
Recital repertoire must be approved by Professor Apodaca and may, in some cases, be fully assigned. 
A recital hearing with Professor Apodaca and one additional String Area faculty member is required at 
least two weeks before the scheduled performance.

Students are fully responsible for all aspects of the recital, including but not limited to scheduling 
the recital and hearing, submitting program materials, posters, and tech requests to the music o"ce, 
paying all associated fees on time, and scheduling piano rehearsals. Accompanists should plan to 
attend the student’s assigned lesson time. 

Failure to complete any requirement may result in recital cancellation and a grade of F. The student 
must then re-enroll to attempt the recital the following semester.

Students canceling a non-degree recital must give at least 8 weeks’ notice, or face grade penalties and 
possible future restrictions.

Students who fail their hearing must perform a jury. Missing a scheduled recital without prior notice or 
emergency results in an automatic F.

All recital students—degree or non-degree—must also complete all assigned Studio Class materials.

– 
DOUBLE  BASS STUDIO EXPECTATIONS
The Double Bass Studio is committed to the highest standards of professionalism and artistic 
excellence within the Department of Music. As a studio member, you are expected to:
• Treat faculty, peers, and sta! with respect
• Take responsibility for all missed assignments, tardiness, or lack of preparation
• Address mistakes promptly to avoid repeated issues
• Respond constructively to feedback and instructions

Understand that repeated reminders about the same issue will impact your Main Grade.

Your professionalism—in preparation, conduct, and communication—reflects on the entire studio and 
is a significant component of your final grade.
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PREPARATION AND PROFESSIONAL ETIQUETTE
Students are solely responsible for being fully prepared for all performance opportunities. This 
includes arriving early with enough time to unpack, tune, and warm up. Inadequate preparation or 
tardiness will be reflected in the final grade.

– 
FLEXIBILITY CLAUSE
Throughout the semester, changes may be made to the schedule, including the addition or removal 
of events, lessons, or performance opportunities. These changes may also impact the final grade 
calculation if necessary (e.g., an additional performance added that carries grading weight, or an event 
being canceled and no longer included).

– 
ENSEMBLE REGISTRATION POLICY
To maintain the necessary practice standards for applied lessons, the applied instructor reserves the 
right to communicate with ensemble directors and request the withdrawal of a student from an ensemble 
if their ensemble commitments impede su"cient preparation and progress in their applied studies.

– 
CHEATING/PLAGIARISM
Cheating is unethical and not acceptable. Plagiarism is using information or original wording in a 
paper without giving credit to the source of that information or wording: it is also not acceptable. Do 
not submit work under your name that you did not do yourself. You may not submit work for this class 
that you did for another class. If you are found to be cheating or plagiarizing, you will be subject to 
disciplinary action, per UTEP catalog policy. Refer to: utep.edu/dos/acadintg.html
for further information.

– 
ACCOMMODATIONS POLICY
The University is committed to providing reasonable accommodations and auxiliary services to 
students, sta!, faculty, job applicants for admissions, and other beneficiaries of University programs, 
services and activities with documented disabilities in order to provide them with equal opportunities 
to participate in programs, services, and activities in compliance with sections 503 and 504 of the 
Rehabilitation Act of 1973, as amended, and the Americans with Disabilities Act (ADA) of 1990 and the 
Americans with Disabilities Act Amendments Act (ADAAA) of 2008. Reasonable accommodations will 
be made unless it is determined that doing so would cause undue hardship on the University.

Students requesting an accommodation based on a disability must register with the UTEP Center for 
Accommodations and Support Services (CASS). Contact the Center for Accommodations and Support 
Services at 915-747-5148, or e-mail them at cass@utep.edu, or apply for accommodations online via the 
CASS portal: utep.edu/student-a!airs/cass



PROFESSOR JESUS APODACA

jdapodaca2@utep.edu
Office: Fox Fine Arts M339

– 

OFFICE HOURS:  

MWF 7:30–9:00AM  
by appointment only

FALL 2025  |   8

UTEP PROVOST OFFICE COVID#19 PRECAUTION STATEMENT
Please stay home if you have been diagnosed with COVID-19 or are experiencing COVID-19 symptoms. 
If you are feeling unwell, please let me know as soon as possible, so that we can work on appropriate 
accommodations. If you have tested positive for COVID-19, you are encouraged to report your results to 
covidaction@utep.edu, so that the Dean of Students O"ce can provide you with support and help with 
communication with your professors. The Student Health Center is equipped to provide COVID-19 
testing. The Center for Disease Control and Prevention recommends that people in areas of substantial 
or high COVID-19 transmission wear face masks when indoors in groups of people. The best way that 
Miners can take care of Miners is to get the vaccine. If you still need the vaccine, it is widely available in 
the El Paso area, and will be available at no charge on campus during the first week of classes. For more 
information about the current rates, testing, and vaccinations, please visit epstrong.org. For more 
information on COVID-19 visit the CDC website:
cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html

– 
OFFICIAL UTEP DEPARTMENT OF MUSIC 
AREA AND DEPARTMENTAL RECITAL ATTENDANCE POLICY
1. All students enrolled in Individual Instruction: MUSA 1190, MUSA 1195, MUSA 3295, MUSA 3391, 

and Voice Class: MUSA 1274, must attend a minimum of twelve (12) Area and Departmental 
recitals scheduled every Friday at 1:30 p.m., in the Department of Music. Failing to attend twelve 
(12) required recitals will lower the student’s final Individual Instruction grade by one letter. 
Students are responsible for signing in at each recital electronically. Students arriving late, or 
leaving early may have their attendance voided.

2. When a single area recital is canceled, students must either attend a di!erent area recital held at 
the same time or attend a makeup event (see makeup procedures, below).

– 
RECITAL MAKEUP PROCEDURES
1. Students may make up Area and Departmental recital absences by attending UTEP Music 

Department concerts and recitals. Non-university concerts such as El Paso Opera, El Paso 
Symphony, El Paso Wind Symphony, and El Paso Pro-Musica, as well as any other performances 
given by our faculty and guests, will be accepted.

2. To receive credit for UTEP Music events with electronic programs, the student must complete the 
online recital makeup form, available by hyperlink within the electronic program.
• To receive credit for events with physical paper programs, the student’s program must be 

signed at the conclusion of the event by a music faculty member in attendance.
• The student must submit the signed program with their name and ID number clearly written 

on the front page to the Music O"ce (M301). The student must also sign the makeup log. 
Without this information, the student will not receive credit. There will be no exceptions.

• The deadline to turn in signed programs to the Music O"ce is Friday of finals week at 5:00pm 
There will be no exceptions.

3. Students are responsible for knowing how many recitals they have or have not  
received credit for attendance.
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SEMESTER CALENDAR

AUGUST 

SEPTEMBER

WEEK 1
REQUIRED ATTENDANCE EVENT

Thursday, August 28 – 7:30 PM
Balourdet Quartet
Fox Fine Arts Recital Hall, UTEP

STUDIO CLASS

Friday, August 29 - Mahler 1 and Lt. Kije

WEEK 2
REQUIRED ATTENDANCE EVENT

Thursday, September 4 – 7:30 PM
UTEP Chamber Winds Concert
Recital Hall

STUDIO CLASS

Friday, September 5 - Mozart 35

WEEK 3
STUDIO CLASS

Friday, September 12 - Mozart 35

WEEK 4
STUDIO CLASS

Friday, September 19 - Don Juan

REQUIRED ATTENDANCE EVENT

Friday September 19 – 7:30 PM
El Paso Symphony Orchestra
Plaza Theatre
Tchaikovsky – Symphony No. 4 in F minor, Op. 36

WEEK 5
STUDIO CLASS

Friday, September 26 - Don Juan
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WEEK 6
STUDIO CLASS

Friday, October 3 - Solos Performance 1

WEEK 7
REQUIRED ATTENDANCE EVENT

Thursday, October 9 – 7:30 PM
Stephanie Meyers Faculty Recital
Recital Hall

STUDIO CLASS

Friday, October 10 - Beethoven 9

WEEK 8
STUDIO CLASS

Friday, October 17 - Beethoven 9

REQUIRED ATTENDANCE EVENT

Friday, October 17 – 7:30 PM
El Paso Symphony Orchestra
Plaza Theatre
John Williams – Adventures on Earth (E.T.)
Eric Whitacre – Deep Field (with film)
Strauss – Also sprach Zarathustra, Op. 30

WEEK 9
STUDIO CLASS

Friday, October 24 - Mahler, Mozart 35 1st Mvt, Don Juan Letter A, 
Beethoven 9 Recitative

REQUIRED ATTENDANCE EVENT

Friday, October 24 – 7:30 PM
Pierse Lane Piano Recital
Recital Hall

WEEK 10
STUDIO CLASS

Friday, October 31 - Mahler, Mozart 35 1st Mvt, Don Juan Letter A, 
Beethoven 9 Recitative

REQUIRED ATTENDANCE EVENT

Saturday, November 1 – 7:30 PM
Chantal Junior Recital
Recital Hall

OCTOBER 
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WEEK 11
STUDIO CLASS

Friday, November 7 - Mahler, Mozart 35 1st Mvt, Don Juan Letter 
A, Beethoven 9 Recitative

REQUIRED ATTENDANCE EVENT(S)

Sunday, November 9
5:00 PM – Ophelia Boden Junior Recital
Recital Hall

7:30 PM – Leo Rosales Senior Recital
Recital Hall

WEEK 12
REQUIRED ATTENDANCE EVENT

Tuesday, November 11 – 7:30 PM
UTEP Symphony Orchestra
Recital Hall

STUDIO CLASS

Friday, November 14 - Solos Performance 2

WEEK 13
STUDIO CLASS

Friday, November 21 - Recital Run-Through

WEEK 14
REQUIRED ATTENDANCE EVENT

Monday, November 24 – 7:30 PM
Bass Studio Recital
Recital Hall
Dress Rehearsal: 5:00–6:45 PM

STUDIO CLASS

Thanksgiving Holiday - No Studio Class

NOVEMBER
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DECEMBER WEEK 15
REQUIRED ATTENDANCE EVENT

Wednesday, December 3 – 7:30 PM
Jesus Apodaca Lecture Recital
Recital Hall

STUDIO CLASS

Friday, December 5 - Mock Juries (Dead Day, Yes there is class)

WEEK 16 (FINALS WEEK)
STRING JURIES

Monday, December 8 – 8:00 AM – 2:00 PM
Tuesday, December 9 – 8:00 AM – 2:00 PM

WEEK 17
RECOMMENDED EVENT

Monday, December 15 – 7:30 PM
El Paso Pro Musica – Mark and Maggie O'Connor
Fox Fine Arts Recital Hall
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PRACTICE RECORDING POLICY & GUIDELINES
PURPOSE
Recording your practice sessions helps you stay focused, build self-awareness, and develop 
professional discipline. As your teacher, I will occasionally check segments of your recordings during 
lessons to support your progress — not to catch you out, but to help you practice smarter.

PROCESS
• Record 100% of Your Practice Time

• Every independent practice session must be recorded in full — from start to finish.
• Rehearsals, lessons, performances, and sectionals must not be included in your practice log.
• Counting or attempting to count rehearsals, lessons, performances, or sectionals is a form of 

academic dishonesty and will be reported to the O"ce of Academic Integrity.
• Start Recording Before You Begin Playing

• Use a basic audio recording app (e.g., Voice Memos, Otter.ai, Dolby On).
• Place your phone or recording device where it can clearly capture your playing.

• Name the Recording Immediately After Practice
• Rename the file so it clearly shows that it is a practice session.
• You can use a simple title like: "Practice Session"
• Or something more specific like:
•  "Practice Session – Solos and Orchestral Excerpts"
•  "Practice Session – Bach Solo, Beethoven Excerpts"
• You may include the date or other identifiers for clarity  

(e.g., "2025-05-27_Bach_and_Beethoven.mp3").
• Store Recordings in an Organized Location

• The recordings need to be easily accessible, neatly organized and maintained. This can just be 
in the app you are using, or you may transfer the recordings to another storage solution if the 
files begin taking up too much device storage.

• If you need to move the recordings o! of your phone, create a "Practice Recordings" folder on 
your device or cloud storage (Google Drive, Dropbox, etc.).

• Keep the entire semester of recordings accessible at all times. Do not delete the semester of 
recordings until Final Grades have been posted.

• Do NOT Edit the Audio
• No cutting, trimming, or re-recording.
• Pauses, mistakes, and repetitions are part of real practice — leave them in.
• Manage Breaks Honestly

• Short amounts of silence are normal — you’ll need time to think, reflect,  
or set up for the next passage.

• These pauses should be brief.
• If you take a 5–10 minute break (restroom, texting, snacks, chatting), stop your recording.
• Start a new recording when you resume.
• Attempting to count extended silences as practice time is a form of academic dishonesty.

PRACTICE HOUR TABULATION
Before each lesson:
• Add the lengths of all your recordings between lessons to calculate your total practice time.
• Write down or submit your total hours (you may be asked to show this).
• Be ready to play any audio segment.
• I may ask to jump to a specific day or timestamp during your practice log.
• You should be able to explain what you were working on during that moment.
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ACADEMIC INTEGRITY AND ACADEMIC DISHONESTY INFORMATION
Faking, Looping, or Misrepresenting Audio
• Your recordings must reflect your own, individual, real-time practice.
• Any attempt to gain credit for time during which you were not individually practicing will be 

reported to the O"ce of Academic Integrity and will be formally investigated.
• This includes:

• Playing pre-recorded practice audio
• Rehearsals with chamber ensembles (this includes duets and piano rehearsals)
• Logging time without engaging with the instrument
• Including rehearsals, sectionals, or lessons as personal practice

• I am aware of some methods of duplicating or copying existing audio files. Students should 
be prepared to send or AirDrop any and all audio practice recordings upon request if 
misrepresentation is suspected. Audio files may be analyzed for duplication, metadata, or signs of 
editing.

• Regarding academic dishonesty: a great teacher once told me: 
“I don’t have time to look for academic dishonesty, but when I see it or suspect it, I MUST act 
immediately.” - That is how I will treat this policy.

PRIVACY & CONTENT NOTICE
• While your practice recordings are primarily for educational purposes, they are considered 

academic assignments.
• You should be prepared to submit or share them at any time. They may be listened to, reviewed, or 

played during lessons, evaluations, or as evidence in a case of academic dishonesty.
• You have a right to personal privacy, but do not include private, explicit, illicit, or sensitive content 

in your recordings.
• Any non-musical content captured during your recording becomes part of the assignment. Protect 

your privacy accordingly.

GOAL
You are not being evaluated on perfection — just consistency, clarity of focus, and e!ort. This system is 
designed to support your growth as a disciplined, self-aware, and professional musician.
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PRACTICE HOURS TRACKER
FOR SEMESTER-LONG PRACTICE DOCUMENTATION

INSTRUCTIONS
Each week, total the amount of time you practiced between lessons. Use your Practice Audio 
Recordings to determine the length of each session. Add up the times from all your recorded sessions 
to calculate your total practice hours for the week.

You are expected to track your time honestly. At any point during the semester, you may be asked to 
provide your Practice Audio Recordings for a particular week. The hours documented on this sheet 
must match the total duration of your recordings.

If there is any question about the accuracy or honesty of your reported practice hours, the matter will 
be referred to the O"ce of Academic Integrity for investigation.

If any or all of your Practice Audio Recordings are deleted, it will be assumed that the evidence has 
been intentionally destroyed. This will be treated as equivalent to the student stating that no practice 
audio recordings exist for the semester. In such cases, it will be concluded that the student has not 
practiced at all, and the result will be a grade of F for the semester. The same applies if recordings from 
any particular week are deleted.

NOTE ON HOLIDAYS AND SCHOOL CLOSURES:
If your lesson for a particular week falls on a day when classes are not in session (such as Thanksgiving, 
Dead Day, holidays, or other school closure days), you should still track your practice hours as if your 
lesson occurred on that day. For example, if your lessons are normally on Fridays at 9:00 AM, and there 
are no classes on a particular Friday, you should count the hours from 10:00 AM on the previous Friday 
through 8:59 AM on the no-class day. The following week’s tracking should begin at 10:00 AM on the 
no-class day.
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WEEK PRACTICE HOURS NOTES (OPTIONAL)

WEEK 1

WEEK 2

WEEK 3

WEEK 4

WEEK 5

WEEK 6

WEEK 7

WEEK 8

WEEK 9

WEEK 10

WEEK 11

WEEK 12

WEEK 13

WEEK 14

WEEK 15
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LESSON REFLECTION SHEETS
PURPOSE
The Lesson Reflection process is designed to deepen your learning and accelerate your progress by 
encouraging active listening, thoughtful analysis, and focused practice. After each lesson, you will 
listen to the recording and reflect on what was covered, organize the key points, and create a clear 
checklist of action items to address before your next lesson.

WHEN TO COMPLETE
You must complete this reflection on the same day as your lesson to ensure the details are fresh in your 
mind. The reflection must be finished and ready before your next lesson so you can begin working 
e!ectively on the assigned tasks.

HOW TO USE THE REFLECTION SHEET
Initial Notes/Organize:  
While listening to your recorded lesson, write down everything discussed — corrections, musical 
ideas, technical focus areas, assigned exercises, etc. Group these notes into categories such as bowings, 
intonation, dynamics, rhythm, or posture, to clarify your areas of focus.

Action Items/Checklist/Goals:  
Turn your observations into a checklist of specific practice tasks. For example: "Practice G major scale 
with metronome," "Fix bowings in measures 12–16," or "Compose a short etude for shifting." This 
checklist guides your practice until the next lesson.

Misc Thoughts:  
Use this section to write down any questions throughout the week to ask in your lesson, or how you’re 
feeling (“excited for concert next week!”, “this lesson was bad, I can do better next week”)

GRADING:
This reflection is a required component of your Main Grade for your lessons. It demonstrates your 
commitment, accountability, and active engagement with your lessons. Failure to complete the 
reflection may result in a failing grade (F) for that week’s assignment.

ADDITIONAL NOTES:
This process is intended to make your practice more e"cient and help you develop self-guided 
learning skills essential for musical growth.

ACADEMIC DISHONESTY NOTICE:
Any attempt to complete or alter Lesson Reflection Sheets after the designated time period is 
considered academic dishonesty and will be treated accordingly. If suspected, students may be 
required to leave their Studio Book with Professor Apodaca for review and scanning of evidence.


