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l. Welcometo Student Teachingt The Universityof Texas at El Paso!

Wearepleasedcandhonoredthat youhavechoserno beapart of our EducatorPreparation
Program(EPP)U T E Bdllege of EducatiofCOEDhasalong-standingcommitmentto
excellenceandwe believahat ourprogramwill continueourtradition of excellencen preparation
oft o mo r teacheis.s

Studentteachingsthe capstoneexperiencdor anoviceteachertb ut it ' s al so t he cr
on your journey to becoming a professionkilisboth challengingndrewardingto everyone

taking the journey with yoult isatime of greatprofessionagjrowth. Thestudentteaching
experiencaypicallyhasalastinge f f ect wupon a teacher’ andasat!| ook
consequencgyreatlyaffectsfuture generationof teachersandstudents.

Asa Student Teacheryou will be putting into practiceall that you havelearnedthroughyour
courseworkand field experiencesyhile at the sametime learningfrom two other setsof
expertise—those of your Cooperating Teacher arkideldSupervisor.

TheCooperating Teachewill provide guidance, assistance, and support in the areas of planning,
classroom management, instruction, assessment, working with parents, obtaining materials, and
district policies The Cooperatingeacher will report theStudent Teachérs pr other e s st
College of Education.

TheField Supervisowill providethe highestqualityof evaluationguidance, and dialogud heir
supervisorexpertiseprovideshe foundationnecessaryor guidingthe effortsof both Student
Teaches and Cooperatingeachers.

Itisabsolutelyessentiathat Student Teachex,CooperatingreachersandField Supervisar
function effectivelyasateamduringthe studentteachingexperience Goodcommunicationis
vital to ensuring a positive experient allinvolved. Askquestionsaboutyourteachingiry new

things,andstudyyour environment. . . greatteachersneverstop learning

Ourbestwishedor apowerfulsemesteinof learningasyoubecomethe nextgenerationof
professional educators who will make a difference in the lives of children

Sincerely,

The College of Education
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II.  Critical hformation for All Student Teaches

Placements

Our ability to place you with an effective cooperating teacher so that you can learn your profession
depends on our strong relationships aofficial memorandums of understandimgth our local school
districts. Various grade levels or specializations orayay not be available on a particular campus
during any given semester. Also, school partnerships occasiohafttge, even at the last minut&€he
College of Educatio@enter for Student Success (C8i8)do everything possible to find you the bestd
most appropriate placement.

To respect our relationship with our partner districts who have asked us to communicate with them
through consistent district representativasis our policy that you cannot contact school districts or
individual schools diectly to request a placement for yourselfll student teaching placements must be
approved by the College of Educatidéven if you happen to know a principal, dr@she has said
he/she wars you to come teach for her, the College of Educatmust workthrough the district
protocols established by our Teacher Preparation Advisory Committessr normal and effective
operation, as well as their relationship with usill be impaired if our candidatespproachthem with
individual requests.

LatePlacements

Your ability to complete the programand your degree-in a timely manner is important to us.

Therefore, candidates who apply student teachindate, ANDhave completeddLLrequired
benchmarkgincluding passing Aldtate exam3, may still be égjible to be placedt a schootepending

on district deadlines However, it is likely thahe district choice will be limited, becausaraistrict

partners make plans well ahead of time for how m&tydent Teachethey can accommodateAfter

our application deadlinéhas passedwe provide each district with a final placement list so they can make
the necessary arrangements. Following that deadline, we then work with districteavhstill
accommodatdate applicantslt behooves you to adhere to atleadlines and requirementsHowever,

such cases will be considered through an appeal to the Associate Dean of Undergraduate Studies and
Educator Preparation, whose decision is final.

Concurrent Enrollment

Studentteachingisafull-time endeavor You areasked to make a commitment to this profession
beginning now. We are preparing you for one of thestdemanding professioras well as some of the
most meaningful work that can be doré/e urge you to consider student teaching as a semdetey

job interview. Our partner schools look at our teacher candidates very closely to determine whether or
not they are potential hiresyouwill be in the field fulkime -- every school day, for 15 consecutive
weeks.You are expected to be present and on time ewday in your assigned classroom, during the
teacher ontract hours for that district. bte that most teachers work extengely before and after school.
Forthis reasonStudent Teacheswill NOT be allowed to concurrently enroll in courses along with
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student teaching All course requirements of your degree plaspecially those courses in which you
obtain required field experience hours prior to student teachiylSTbe completed prior to filling out
the student teaching application andgistering for stident teaching.

Rule on Substitie Teaching

Student Teachemnay notserve asubstitute teaches. AStudent Teacheis not considered to be serving
as a substitute if th&tudent Teacheassumes responsibility for the class while @@operating Teacher
is out of the classroom for part of the day but is in the building or is engaged in an approved activity
relating toStudent Teacheteaching, including conferring withFeld SupervisoShould you be asked to
substitute for your cooperating teacher dog student teaching, yoMUSTdecline the request and
contact yourField Supervisammediately.

lll.  Preparing for Student Teaching

Background Kecks

In order to participate in studenegching, yoMUSTattain a background check clearance prior to the

start of classes at your assigned school distyiou willnot be allowed in the classroom until your

background check is cleared and you have submitted proof of such cleafanaeoid missing days from
student eaching and losing your placement, apply for a background check as soon as possible. Once your
background check has cleared, your assigned school
letter of background clearance to you, which yoill weed to deliver to your school principal. Upon

receipt of the letter, the schdawill allow you to start your studenetiching assignmenEachStudent

Teacheilis responsible for paying all costs to obtain criminal history records information under Texas
Education Code Section 22.088& Student Teachewith a disqualifying criminal history shall be

assigned to a district partner school or professional develogmh school.To begin the background

check process, please follow instriaets for your assigned district as shown in Appendix A of this

Handbook. The information below will be updated annually as needed.

District Qientations

District Orientationsprovil s peci fic i nformation regarmdi ng the di
districts require that alStudent Teacherattend their orientations before repting to any campuses.

Student Teacherwill not be alowed on any campus without a clearance lett@rovided at the district

orientation. Attendance at district orientation is mandatoryPlease check the calendar on our website

for dates and times of District OrientationBinal dates and timewill be provided at the UTEP COED

Student Teaching Origation.

Liability

During student teachingstudent Teacherwill be responsible for their own transportation, meals, and
health care while participating in the fielthsed programStudent Teacherbear the burden of any
expenses incurred in conjunctievith injuries that may occur duringef-based classesnd student
teaching. The University will not reimburse the student for any experedated to injuries or iliness.
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Student Teaching is not covered by professional liability insurance through UtfteRpablic school

district where Student Teaching is taking place. Liability insurance is available through membership in the
student chapters of th@exas State Teachers Association (TSWA&)w.tsta.org) at 5121765355 and/or

the Association of Texasréfessional Educators (ATP@&)ww.atpe.org) at 80&r77-2873. Student

Teaches at he University of Texas at El Pasostrenglyencouraged to join one, or both, of these
organizations during at the baming of or prior to studentgaching.

To protectthe Student Teachesindtheir students throughouthe student teaching experiencall
Student Teachermust adhere to the following rules:

Corporal punishmenbf any form or kinds strictly prohibited

Touching or grabbing studenis not permitted at any time.

Administering medicingo students is not permitted at any time under any circumstances.
Transportingstudentsto any school event aiteliveiingthem anywhere away from campus is not
permitted at any time under any circumstegs.

Interacting with students through social mediia strictly prohibited.

Sending texts or personal-mails to studentds strictly prohibited.

1 Removing supplies and other itembat are property of the school without the consenttoe
Cooperating &actler is prohibited.

= =4 =4 =2

= =

Recommendations

I Review school and district websites.

1 Map your travel to your campus before the first day you are required to be there.

1 Once you are in your placement school, introduce yourself to the front office staff and make efforts
to communicate with them regularly and pleasantly.

9 Identify where important resources are located in your school. During the first several days, plan to
visit these places and familiarize yourself with the various materials and technology available.

V. TheStudent Teaching Experience

Everyone involvedistudent teaching-you, your Cooperatingekcher, youlField Superviseiand the

Center for Student Succedsave weldefined responsibilities. We want to do everything we can to

make certain that these g@ectations are met so that everyone enjoys a positive experience. If you have
concerns about your student teaching experience, gbauld make them known to your Cooperating
Teacher and youField SupervisorYou should also contact ti@enter for StudenSucces$CSSat 915
747-5571if you have concerns that may require additional assistance from the College of Education.
Pleasedo not wait until the end of the semester to seek assistance with a lingering problem or
misunderstanding.
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Attendance Blicy

Student Teacherare expected to maintain an excellent attendance record throughout the duration of
their student teaching placement. If at any time, in the judgment offtedd Supervisaand/or
Cooperating Teacher, your absences are excessiuve pj@acement may be terminatedYou and your
Cooperating Teacher will keep and maintamattendance log through th8tudent Teaching Online
Portal (STOP(see Appendix Br information on theSTOR.

Student Teachearare allowed no more than two excusalsences.If you are not present for more than
two hours during the school day, you will be marked as absent for the fullllggu will be absent,
you must contactyour Field Supervisor angtour Cooperating Teacher as soon as possible.

Excusedhbsences

T llness-A doctor’s note wil!/ be required if absenc

9 Caring for an immediate family member who is ill

1 Death in the family

1 Jury Duty

I Student teaching seminar€On designated days during the semester, you will be excireat
student teaching to attend mandatory seminars with 8®EDProfessors of Practice. At these
seminars, you will discuss your experiences in student teaching and participate in professional
development activities. Please check the calendar on Blacllfoadates and times of each
seminar.

1 UTEP COED TeachebFair-- During your Student Teaching semester, the College of Education,
in collaboration with both local and statgide school districts, will sponsor a TeacliebFair.
This is a great opportunity to interview with human resources representatives and principals
from many districts to explore job opportunities. We require that you attend the event, and it
will be considered an excused absence from student teachlegs® make sure you sign in at
the COEDegistration tableso that you will not be marked as absent. If you do not attend the
TeacherJobFair, you must report to your campus.

Absences needing prior approval

1 Religious holiday
1 Planned medical procedure

Unexcused absences
All unexcused absences must be made up at the end of the semester without exception.

Spring Break
Spring break at UTEP may or may not coincide with spring break for your district. If it dogsurae
still required to student teach during that week, without exceptions.

Cooperating Teacher Absence
Please note that, per Texas Administrative Code and district pofadediave to be under the

supervision of a certified teacher at all time#.your @operatingTeacheris absent, yoewannot be the
substitute teacherfor the day(seeRule on Substitute Teachingage 5) Ifa substitute teacher is
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assigned to the Coo p earcatifiedtearherlemyoucanrrémainictheas s and

classroom and your houfer the day will count for your studeneaching. If the substitute teacher

not a certified teacher please talk ta campus administrator to see if he/she can place you in another
classroom with a certified teacher for the day. In the event that hepassignment is not available for
the day, you may leave but the day must be made lfigour @operatingTeacheris out for an

extended period and the substitute teacher is not a certified teacher, please contacFigdr
Supervisoand theCSS Areassignment will be requested at the school or district.

Dress Code

Please note that you represent UTEP and are a guest at your partner sStodént Teacherare

expected to take pride in their personal appearance and present themselves in manmessfd
hygiene that is professionally appropria#esk about the dress code policy for your district and observe
what the faculty members are wearing. Dress, grooming, and cleanliness are part of the professional
image you create and are part of tieaching and Learning Professional Attributedlined in this
handbook.The following types of attire are prohibited during student teaching and at any, time
including participatiorin schoolsponsored parent and community events:

1 Shots/Sweat pants (excegbor Physical EducatiyrfNote: Divided skirts above the knee are
considered shorjs

Tennis shoes (except fohysicalEducation)

Jeans

Baggy or ovesized pants

Nylon jogging suits

Overalls

Bare or exposed midriffs

T-shirts (except for campusponsoredspirit days or college days, as approved by the district)
Any clothing with inappropriate content, violent slogaosadvertising

Tank, halter, mesh, sheepaghetti strap tops or dresses

Flip flops or houselippers

Sleeveless shirts

Any form of head gar (hats, caps, hoodies, bandanas, etc.)

Visible tattoos

Body piercing

Sunglasses inside the building

Unusual hairstyles or hair coloring that attract attention and detract from the learning
atmosphere

1 Skintight attire (includes bike shorts and spandex)

=2 =8 =4 4 =4 -4 4 -4 -4 -8 -8 —a -8 - —a -

Any other attire or grooming that is perceived by the campus administrator ardédSupervisor as
detrimental to the education process will not permitted. Student Teacherin violation of this dress
code will be asked to leave campus.
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Collaboratim with Your Cooperating Teacher

YourCooperating Teacher (CT) @#lye most important role in creating a positive classroom experience
for you. The CT works sid®y-side withyou, guiding youhrough the process of moving froanovice
pre-service teacheto anexperiencedeacher The main responsibilities of the CT are
mentoring/coachingand evaluatingyou see Appendix @r information the roles and responsibilities of
a Cooperating Teache®s aStudent Teachelyou should send an introductory emtlyour cooperating
teacher prior to meeting him/her. Upon meeting your Cooperating Teacher, you should:

T Communicate the days that you wil/ be in your
GooperatingTeachera calendar showing these days. It isesplly important that you take
responsibility for reminding your Cooperating Teacher frequently when you will be there and
when you will not (e.g. for the mandatory student teaching seminars, ABC Conference, and
Teacher Job Fair). It is vital that youio@erating Teacher knows where you are.

1 Make sure your cooperating teacher has all of your contact information, including multiple
emergency contacts. Ask about the best method in which to contact your Cooperating Teacher in
an emergency-text, email, or ch.

9 Establish the days that you will be observed implementing a lessmAppendix C for Student
Teachindgimelines and calendaysCreate welldeveloped lesson plans auvanceof teaching
assignrents and share copies with the Cooperating Teacherfaid Supervisofsee Appendix D
for the Lesson Plan GuidéMake revisions as recommended by your cooperating teacher, and
obtain final approval prior to lesson implementation.

1 Arrange with you Cooperating @acher for working and storage space in thessroom.

Ask for a class roster and memorize each stude

1 Pay attention to clues about each student's academic progress, interests, ways to engage, and
frustration points.

1 Become familiar with all textbooks used in your classroom. Ask if yod takd them home
some weekend and sit down and read them. Do the same with curriculum guides.

9 Find out about any extracurricular activities (including parent nights) you will be expected to
attend.

1 Set asiddgime to confer daily with your Cooperatingdcter (and get your attendance log signed
at that time). Ask for feedback!

=

Remember that you are a guest in the classroom, al
wishes always apply. Have a thorough discussion with your cooperating teachetimggechool and

classroom policies. Consider that this will be an ongoing discussion throughout the semester as you learn
enough to ask better questions. It is better not to assume anything y o u dplaasetasklk n o w

Your Cooperating Teachers will condueteiekly evaluations of you based on theaching and Learning
Professional Attributesutlined in this Handbook. You and your Cooperating Teacher should discuss
evaluation forms at the beginning of the semesters Itritical that conversations occur frequently
between you and your Cooperating Teacher throughout the student teaching experignsé¢he
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Student Teache® & NI & L& ghsure ehat thd Biveekly evaluations be completethd submitted
online through the Student Teaching Online Pottathe Field Experiences OffigeeSection \and
Appendix Eor an explanation of theubric).

Collaborating with youField Supervisor

Within a week of receiving your Field Supervisor assignment, provide diwith your contact

information, including multiple emergency contacts. Ask about the best method in which to contact your
Field Supervisor in an emergenretext, email, or call. You must also provide your Field Supervisor with a
schedule of your publischool class days as well as a typical daily schedule for your placement class. The
schedule should also show the grade level for each period, the conference period, and lunBhntimede

a copy of your Student Teaching Attendance Log as yourStiglervisor requests.

YourField Supervisowill conduct fourrequired observationsof your teaching during the semester.

You mustontacthim/her to confirm the dates and times for your lesson implementations as

established by you and your Cooperatingdlger. Note that yourField Supervisdnas otherStudent

Teaches at other schools, and you will likely need to be flexible when you schedule ysenveld

lessons. Know that your Field@rvisor is quite experienced in the operations of schools and
understands that scheduling a lesson is not always easy and must be worked out with your Cooperating
Teacher.

Submit your lesson plans (for any observed lesson you teastoutd=ield Supervisgmvho will inform

you of the best method of submissidkeepa hard copy for youField Supervisao review on the day
you are scheduled to teach. Lesson plans for required observations meabbgttedto your Field
Supervisowithin 3-5 workingdaysbefore your observed lessorYourField Supervisowill meet with
youwithin two to five working daybefore his/her observation to discuss the lesson or activity that will
take place. Per Texas Administrative Code, each observation will last%rtémr60 minutes.Once the
observation is complete, yolield Supervisawill meet with youwithin two to five working dayso
provide feedback. All observations will be signed and submitted electronically ©SReeeAppendix
Efor the Lesson Observation Assessment

V. Assessmenbdf Student Teaches

Birweekly Assessmerst

Student Teacherwillmeet with their Cooperating Teacher weekly to confer on progréke BiWeekly
AssessmenfEorms are designed to determine tis¢udent Teachérs pr ogress and to rec
adjustments in teaching if required. The Cooperating Teacher may select a few areas on which to focus

each week. It is not necessary B€ooperatingTeacherto rate the Student Teacheon each item each
assessmenperiod. Allforms are available through the Student Teaching Online Pditad.the Student

Teache & NXB & LJ2 Y & A 0 A dll AsSedsméngsre Somaleadadd siilfnittéd to theCSS

RUBRIC

L'y Al GAaT!I Olladidte¥ thebtudent Teachéers per f or mance is severely

Revised 12/12016 10



TheStudent Teacherequires positive and immediate intervention to-re
direct and guide efforts in order to assist in raising their performance level.

b20SY LF | amé Aa& IADSY lythamNBnear&a, y (6 2

an immediate conference with thé-ield Supervisois advised. The&€SSwill

be notified so that the Faculty of Record can do immediate intervention
and improvement efforts can be employed. If by week 6 tBeudent
Teacherhas not progrased, an improvement plan will be developed by the
Faculty of Record.

.St 246 9 E LIS Ondicaies thaf sig¥iificantirhprovement is required and that Stadent

t NB FA OA Sy { Yindiraies the Gident Teachet s ef fort meets standard

Teachelis not performing at an acceptable level in a category. Intervention

is necessy by the Cooperating Teachétield SupervisoCSand the

Faculty of Record. The Cooperating Teacher is asked to contdeieide
Supervisowhen a “ 2" is assigned so that
improvement efforts can be employed. A follayp meeting will be required

with the Faculty of Record.

the Sudent Teachercontinues to improve with room for growth. Cooperating
Teachers should be assisting theident Teachein maximizing their learning
gains through instruction, feedback, and regular coaching and mentoring
discussions.

Exceeds Expect&iy a'Y dalndicates the Student Teachisrhighly skilled in a particular category

Final Evaluation

and the ©operatingTeacherobserves excellent performance that
matches or exceeds that of experienced and highly successful educator.
The fudent Teacheris always fully egaged and participates 100% in

all teaching related responsibilities on a regular basis. Strong
motivation to excel in teaching is evident.

The Cooperating Teacher will complete a final evaluation of your performance
during the semestellf you disagree with the evaluation conducted by your
Cooperating Teacher, contact ydtield SupervisolRemember, it is your
responsibility to communicate ith your Cooperating Teacher about your
evaluations.

*The finalassessmenshould reflect the overall picture of all the BiVeeklyAssessmentsvith
emphasis placed on th&tudent Teachet Q A Y LINPAZiGaVsfugeiit eeaching grade will be
posted atcompletion of all requirements.

Lesson Observation Assessments

YourField Supervisawill conduct four required observationsf your teaching during the semester. See
Appendix E fortie Lesson Observation Assessméatsed on the Texas Teacher Evaluaiot Support
System (ATESS) currently adopted by our regional districts. The Instrument consists of four domains,

each of which has clearly identified dimensions (16 in all). The rubric consists of five performance ratings
(from “ No@®)y OtAscecrovrefd) i)s hFeod e a c h Stubestdeachantll beqgmen t h e

a total number of points and an average performance ratomgeach domairbased on a rating for each
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dimension listed. Th8tudent Teachewill then be given a total number of pas (maximum of 64as
well as an overall average performance ratingha x i mu ipasexd bn the $dinjs and average scores
earnedfor each domain

Final Grade

You are preparing to be a teacher, so you must work at the level and with the integrity yid wznd
your future students to demonstrate!

At the end of the student teaching semest8tudent Teachar ar e assigned Sati

Unsatisfactory “U’. No letter grade is assigned
earn

overal GPAl n order to pass student teaching (i .e.
following criteria:

9 All excused and unexcused absences have been-mady the end of the semester

1 The Student Teaché&asno morethantwar at i ngs of *“ therdiaveekhs f act or y”

assessments
9 Alllesson observations have been completed, andh&lent Teachednas scored at least 32
points on each lesson observation

Student Teachershoreceivea“ U” as a byfnot meeting tg abavdceteriawill have to repeat
andpassa student teaching semestén order to graduate and be recommended for certificatmnthe
College of EducatiorSt udent s may al so receive a “U” as
circumstances. See tl&tudent Success section on page 14.

Teaching and Learning Professional AttribfdsPA)

Akey benchmark of the Educator Preparation Program is the ongoing tracking of your Professional
Attributes. This list describes affective characteristics and behaviors expefcagurofessional educator.
In student taching, the Professional AttributeslMie used for evaluation purposes. The expectation is
that all candidates will exhibit these Professional Attributes in all field experiences (including student
teaching) throughout the program. The followiligj of teacherProfessionalttributesprovidesadditional
detailto guide implementation and evaluation

Criteria 1: PysicalCharacteristics

1. Health and Able-ness The candidatehasthe physicaland mental characteristicssufficient
motor coordinationand energy,adequatevisualand auditory acuity, and otherwise good
health neededo effectively andndependently implementhe instructionaland managerial
dutiesassociatedvith teachingthe levelsandfields for whichthe candidateis being prepared.

2. AppearanceThe candidate takes pride vis or her personal appearance and presents
him/herself in manner of dress and hygiene professionally appropriate to the students being
taught.

Criteria 2: Personality Characteristics
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Cooperation:Thecandidate works cooperatively with peers, site teachendUTERaculty;
contributes constructively to group objectives; disagrees courteously, avoids saaradmakes
constructive suggestions; accepts suggestions and constructive criticism; and modifies behavior
appropriately.

TactfulnessThecandidaterecognizeshe implicationsof wordsandactionsuponothersand
avoidssituations that offend institutional and community mores.

FlexibilityandPatience Thecandidatedisplaysawillingnessindabilityto adaptto changesin
eventsconditionsactivities andtasksandanoverallpatiencefor circumstanceand human
interactions.

OrganizationThecandidatamonitorsandcontrolstime, materialsandproduct expectations.
EnthusiasmThecandidatedisplay®nergyandenthusiasnandrespondsappropriatelyto  humor.
Creativity:Thecandidatesynthesizetheoryandpracticeinto newpersonalizeédaptationsand
appliations.

Initiative andRiskTaking Thecandidatedisplaysndependencendmotivationin undertaking
activities and assignments.

Criteria 3: Responsibility Characteristics

1.

2.

Responsibility ThecandidateundertakesandcompletesassignedasksmeetsUniversityand
programrequirementsanddeadlinesanticipategproblemsandplansaheadandadaptgo
professionastandardsindpolicies.

AttendanceandPunctuality: Thecandidataspresentandpunctualfor classand appointments;
arrangestheadoftimewith allnecessarndividualdor unavoidablaelelays orabsencesanddoes
not solicitexceptiongor anybut veryspeciahndlegitimate circumstances.

Maturity : Thecandidatedisplaygoiseintaskcompletionandpersonalnteractions,
acknowledgehisor herownresponsibilityandculpability,anddoesnot attemptto transferfault
orblameto othersor to rationalizehisor herowninadequateor missingoerformance.

Criteria 4: Communication Skills

1.

2.

OralCommunicationThec a n d i aora ¢comrhusication reflects appropriate voice and speech
delivery; clarity, fluency, and grammatical correctness; use of standard English and
understandable accent; appropriate formality to any situation; and verbal flexibility allowing
rephrasing or translating of ideas or questions until instruction is clear to students.

Written Communication:Thec a n d i wrigten @rodsicts refleciappropriate and accurate
spelling, grammar, punctuation, syntax, format, and English usage; display neat and legible
handwriting and woreprocessed text; and demonstrate organization and composition that
effectively communicate ideas, directions, explaoa§, lesson plans, messages, and other
teachingrelated written products.

Criteria 5: FPofessional Relationship Skills

1.

Demeanor:The candidate demonstrates positive attitudes in interactions with other
professionals; collaborates with peers; relates gasild appropriately to those in authoritgnd
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complies with rules and reports problems with school and university operations with reference to
specific evidence and reasonable courtesy.

2. Rapport: Thecandidaterelateseasilyand appropriatelyto children,youth, and others
responsibleto him or her, providingleadershipor directionwhile involvingothersand
listening to andincorporatingheir desiresandconcerns.

3. Awarenes®fIndividualDifferences:Thecandidaterecognizeandempathizesvith human
differencesnethnicity,gender physicahbilityandintellectualability,anddemonstrates
sensitivityto sociakexpectationsnvariedenvironments.

Criteria 6: Commitment to the Teaahg Profession

1. ProfessionalismThe candidate recognizes, seeks, and applies the best theory, research, and
practice in professionalctivities;is proud to assert his or her intention of becoming a teacher,
and demonstrates a commitment to education as a career.

2. Awareness:Thecandidateexhibitssimultaneouswarenessfallaspectofthelearning
environment.

3. Reflectivity: Thecandidateaeflectsandevaluateprofessionaéxperiencesvith constructive
criticism.

Student Success

Teacher preparation comes to its culmination with a series of experiences called student teaching. This
clinical teaching experienge one that has disparate tasks, skills, relationships and professional attributes
that must be brought together for successful completion. During this pro&gdent Teacherare

supported through a team comprised of the Cooperating TeacheffigldSupervisorUniversity Faculty
members, and th&€enter for Student SuccesStudent Teaches exhibiting specific difficulties with the
professionalism, academic, and teaching requiremeatsoutlined by the TLPA and tf@ode of Ethics

and Standard Pract&s for Texas Educatofsee Appendix R)ill follow a tiered set of stages of

intervention with the goal of supporting alStudent Teaches toward program success, to the extent
possible.

Informal Stage

The preparation of strong and effective professional educators is the mission Bfiti@ator Preparation

Program therefore, theTeaching and LearnifRyofessional Attributes are a regular part of the content

and assessment of all Teacligtucation cours including student eaching Teacher Education

instructors and staff are constantlyest and responsivetoxn di dat es’ strengths and
academic, behavioral, personal, emotional, or otherwise in nature.

When issues withandidate behaviors are observed (as outlined by Th® As whether in courses, in

school settings, in th€enter for Student Succes® through electronic communicatioall faculty and

staff will consult and advise tHgtudent Teachelidentifying boththe problem anl recommended
solution.Candidates can seek, and are offered, assistance in many informal ways on a daily basis. It is
assumed that most inappropriate behaviors or other concerns can be remediated at the informal stage.
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Formal Stage 1

Teache Education faculty and staff regularly communicate about student strengths and needs.
Throughout student teaching, faculiystructors and supervisossill recommendStudent Teachewho
may need additional assistance to reach the threshold of profesksomautlinedin our program.
Concerns are reported to théenter for Student Succeasd the Associate Dean for Urrdeaduate
Studies and Educator Preparatiohhe Department of Teacher Education and the AssoEiasnwill
begin a monitoring procesnd a growth plarfor a Student Teachewith one reference by disparate
facultyand/or a supervisarConcernsvill be documentedas aStudent Teacheprogresses through
student teachingWritten documentation includes a description of the concerning betiair instances
and their context. It isxgectedthat any student issue that is reported has already been addressed with
the individual student by the professional raising the concEaor.most concernat Formal Stage ihe
policy is to continue to mator the behavior, watching for trends or ways in which the program can
intervene for a candidate’s success.

Formal Stage 2

Persistent lack of professionalism, academic, and/or teaching requirements, or the contingencies of a
growth plan not being met, maresult in ehearingto discuss the best course of action for that particular
candidate. This task force will consistoiy relevant faculty mmbers the Field Supervisoplacement
school administration, anthe Associate Dean for Undergraduate Studied Educator Preparation

The outcomes of such meetingcan range from modified growth plans with additional requirements to a
recommendation for dismissal from tieducator PreparationrBgram and subsequent denial the
certification process. Both written and oral evidence may be submitted atibetingor in writing by

the Student Teacheor bytask forcemembers. Written records of any formal student hearings will be
maintained. A hearing will not be conductedtivtwo or fewertask forcemembers present.

If the recommendation for dismissal from the program stands as a result of the hearifgghen’ s Of f i ¢
will inform the Student Teacheandplacement school administratian writing of the outcome. The

Student Teachemay file a written appeal of any decision to the Dedthe College of Educatiomithin

ten working days of notificatiofromthe decision.¢t KS 5SI yQa RSOA&AA2Yy A& FAYI

Candidates must complete all coursework, field placements, and benchiewrkements, and have

good professional attributes ratings, in order to be eligible to be recommended for certification by the

University of Texas at El Pastowever, altandidates who are in good academic standing but who have

been dismissed from thEducator Preparation Prograrmar those who elechot to pursue teacher

certification, are permitted to complete their degree. These candidates should see their advisors to

submit a “Graduating without CertheiGnterdoaStudenn” pet i t i
Success and the Associate D&asubstitute alternate assignments coursesn place othe student

teaching requiremeritourse.

Exceptions to the Process
If a campus administrator or a representative from a district Human Resource office aSitadent
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Teachemot to return to a campusi(e. they arepulled from student teaching)or any other egregious
action occurs, as determined by a subsequent investiiga by the College of Educatioithe Student
Teacherimmediately enters Formal Stage 2\s a result:

1 The Student Teachemay not be placed again during thegmester

TheStudent Teachemay r e ¢ €i J eostdent k¢athingourse

I TheStudentTeachemayhave to repeat the semestaf student teaching (or practicum in the
case of Alternative Certification Program candidates)

1 TheStudent Teachemay beasked to withdraw from the program.

=
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Appendix A: Background Check Procedures

Canutillo ISD

1. Go to www.canutilleisd.org

2. Hover overQuick Links

3. Scroll down and click ajobline

4. Under Document Container, click dmiversity Student Application
5. Print the entire packet, fill out, and follow submission instructions

Note: StudentTeaches may complete their TB testing at the UTEP Health Center located in Union
Building East, Ste. 100. You may call (915)56%4 for more information.

Clint ISD

1. Go towww.clintweb.net
2. Hover ovefEmployment

3. Scroll down and click odob Openings

4. Click orivolunteersfrom the menu on the left
5. Click onApply
6
7
N

. Complete and submit the application
. Attach a copy of your TXID or TXDL
ote: Allow the school district 48 hours to conduct your background check.

ElPaso ISD

The school district will handle the background check according t&tindent Teachéist that is
provided by the College of Educati@tudent Teacherwill receive a letter with the result of their
background check at the District Welcome D&tudent Teacherare then responsible for submitting
that letter to their assigned campus.

Socorro ISD

Go towww.sisd.net

Click onJobs

Click orForms

Scroll down and click o@riminal Records Form

Print and fill ot the Texas Department of Public Safety Criminal History & Investigative Consumer

Report Consent Form

6. Return the form to the school district
TX 79928

Note: The Police Waiver is not requiredStudent Teachsr

aok~wbPRE

s Human

Ysleta ISD

1. Go tohttps://bisweb.yisd.net/BackgroundConsentForm/
2. Fill out theBackground Consent Form

3. Print a copy for your records

4. Submitthe form orine
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Appendix B:Student Teaching Online Portal

STUDENT SIGN IN PROCESS

1. Navigate taohttp://coe.utep.edu/stop/ to access the portal.

STUDENT TEACHING ONLINE PORTAL
u I’ The College of Education

HOME COOPERATING TEACHERS STUDENT TEACHERS UTEP ADMINISTRATORS UTEP SUPERVISORS

CONMEeTwIT U WELCOME TO THE STUDENT TEACHING PORTAL

College of Education

Student Teaching Office

The University of Texas at El Paso
500 W. University Ave.

Education Building, Rm 413

El Paso, Texas 79968

Congratulations on pursuing the teaching field! Teaching is a very
rewarding experience and we look forward to helping you reach
your goals. As you continue your journey to UTEP from another
institution, we are here to help and guide you along the way. The
College of Education, in collaboration with our regional partner
districts, provide multiple, substantial, and varied experiences in
schools so that student teachers have a strong foundation for
understanding learning theories and educational practices that
enhance all students’ learning.

Email: fieldexperience@utep.edu
Phone: 915.747.7663

fvyoo

APPLY NOW

2.Under the main 6tadent eachex™on, <cl i ck on *

STUDENT TEACHING ONLINE PORTAL

v IF The College of Education

HOME COOPERATING TEACHERS STUDENT TEACHERS UTEP ADMINISTRATORS

3. Enter your *“UTEP” credential s.

TUE |

SINGLE SIGN ON

THE UNIVERSIT

Welcome to The University of Texas at El Paso Sign in with your UTEP account

USERNAME:
Please sign in using your UTEP account. I:I
Unauthorized use of this system is prohibited. Usage may be subject to security testing and PASSWORD:

monitoring. Misuse is subject to criminal prosecution; and no expectation of privacy except as
otherwize provided by applicable privacy laws. l:l

Use of this site is subject to UTEP’s policies. Any use of this site not covered by UTEP policy is
prohibited

Get your UTEP account here!

Change Password

Forgot your password?

Unauthorized use of this system is prohibited. Usage may be
subject to security testing and monitoring. Misuse is subject to
criminal prosecution; and no expectation of privacy except as
cthenwise provided by applicable privacy laws.

Use of this site is subject to UTEP's policies. Any use of this site
not coversd by UTEP policy is prohibited.

State Reports | UT System | Customer Service Statement | Site Feedback j]_Required Links | CLERY Crime Statistics
The University of Texas at El Paso | 500 West University Avenue | El Paso, Texas 79968 | (915) 747-5000
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. COOPERATING TEACHER/FIELD SUPERVISOR EVALUATI

1. Click on “Evaluations”™ to access your Fi el
evaluations.

STUDENT TEACHING ONLINE PORTAL
u :P The College of Education

EVALUATIONS ATTENDANCE PROFILE

f # - Evaluation

STUDENT TEACHING EVALUATIONS

Supervisor Observations ﬁfl | Teacher Evaluations

Field Supervisor Observations

student Teacher Observation Date

Test Student 07/15/2016 VIEW PDF
Test Student 07/13/2016 VIEW PDF

2. To sign an evalwuation click on the *“Sign”

STUDENT TEACHING EVALUATIONS

Supervisor Observations 1| Teacher Evaluations

Cooperating Teacher Evaluations '

Student Teacher Evaluation Date

Test Student 2016-07-12 VIEW PDF m

a. Enter your full name on the pepp dialog. Your nameiivbe the equivalent of
your |l egal signature. Click the “Submit

process.

MY STUDENT TEACHING

Student Teacher: Test Student
Observation Date: 2016-07-12

Signature: |Test Student -

By entering your name in the above field, you are signing this Agreement electronically.
You agree your electronic signature is the legal equivalent of your manual signature en
this Agreement.

| SUBMIT || CANCEL |
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3. Toopenarobservationc| i ck on the *“View PDF” button.

STUDENT TEACHING EVALUATIONS

Supervisor Observations _ﬁﬂ | Teacher Evaluations

Field Supervisor Observations

Student Teacher Observation Date
Test Student 07/15/2016
Test Student 07/13/2016

a. Navigate through th@bservationto look at your scores and overall
performance.

Student Teaching Evaluation Week 2
The College of Education - University of Texas at El Paso

Students will observed using the following rating scores:

1 - Unsatisfactory 2 - Below Expectations 3~ 4-

page 1/1
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lll.  DAILY ATTENDANCE RECORDS

1. Click on “Attendance” to view your dail

STUDENT TEACHING ONLINE PORTAL
u :’ The College of Education

EVALUATIONS ATTENDANCE PROFILE

' # - Attendance

Attendance Records

STUDENT NAME: ROEL A VELOZ

Cooperating Teacher Date Status

Test CT 07-15-2016 Half Day
Test CT 07-12-2016 Absent

Test CT 07-11-2016 Absent

Test CT 07-08-2016 Full Day
Test CT 07-07-2016 Full Day
Test CT 07-06-2016 Full Day
Test CT 07-05-2016 Full Day
Test CT 07-04-2016 Full Day
Test CT 07-01-2016 Full Day

Total Days on Record: 10

a. Alist of all your attendace records will sholhhe name of your Cooperating
Teacher, the Date, and the Status will show for each record. Please keep track of
your total days on record and contact your Cooperating Teacher in the event of
missing records or incorrect daily status displayed.

Attendance Records I I

Cooperating Teacher Date Status
TestCT - 07-15-2016 Half Day
TestCT 07-12-2016 Absent
Test CT 07-11-2016 Absent
Test CT 07-08-2016 Full Day
Test CT 07-07-2016 Full Day
Test CT 07-06-2016 Full Day
Test CT 07-05-2016 Full Day
Test CT 07-04-2016 Full Day
Test CT 07-01-2016 Full Day

Total Days on Record: 10 - -
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V. END OF THSESSION

1. At the end of each session c¢click on the “L

STUDENT TEACHING ONLINE PORTAL
” I? The College of Education

EVALUATIONS ATTENDANCE PROFILE

V. CONTACT INFORMATION

For any inquiries regarding the Student Teaching Online Portal please contact the Field
Experiences Office &ieldexperience@utep.edar (915) 7477663.

VI. THINGS TO CONSIDER

The Student Teaching Online Portal has been designed to be compatible with the latest internet
browsers. Please note that earlier versions of Internet Explorer (IE 10 and below) will not be
compatible with this system. We strongly recommend the useGaiogle Chromefor a
better/faster experience. The portal has been designed with a responsive user interface which is
compatible with all mobile devices. In the event of any technical difficulties please congact th
Webmaster araveloz@utep.edu
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AppendixC Student Teachind@imelineand Calendas

EC6, 48, and Secondary Certifications

As aStudent TeachefST), you wiljraduallyassume classroom duties to teach full days for eight weeks andgitaetuallyreturn
the class backotthe Cooperating Teacher (CThe time frame for your observations by theeld SupervisqiFS) isalsoindicated

below.
Phase 3
Phase 2 Phase 4
Next Eght Weeks
Phase 1 Next Two Weeks Next Two Weeks Phase 5
STtakesover full day planningand teaching (under Final Week
- - . nal We
First Two Weeks ST beginstransitioning wpecr:\;lsf(f)n Oftr_: <): ST implements lesson fc
. offersguidance ;
to full day planning and : i observation by US (@&
ST will; ; uh. )\IMF:'I CIT g CT allowsand supportsto useavariety ofteaching and final obse};vatio(n) STreleases
« Observe eaching whre strategies cdasgoomto CT
. DI firgtl monitorsandhelpsout ¢ STmaintains studentolesand responsibilitiesof and observesCT
) i ) 8SSO8 ith classroom the classroom STbegnsto return class
implementation management f  CTincludesSTin grade-level meetings with staff to CT
w/CT and faculty and inparert- teacher conferences If nEcessary, ST
ST implements 1 STmaintainsacaurate recordswith : . makes up
CT helps ST plan lesson for guidance from CT STbegmstutorlng_ absences beyond
i studentsand working final week
formal lesson observation by US ith smdl
(1t observation) ST implementswo lessonsand is observed by&(2¢ ~ With smal groups

Revised 12/182016
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SPED and AlleveldECG12) Certifications

As aStudent TeachefST) yourfield experience will take place in two settinge. they will receivea split .&suare gnment
requiredby Texas Administrative Cotlecarry out half ofyour field experience in an elementary setting and half in eitheriddle

or high school settingThe time frameor your observations by thEield SupervisaiFS) is also indicated below.

Phase 2
Next 5 Weeks
Phase 1 STtakes over full day planning and teaching (under supervision of the CT): Phase 3
FirstWeek T Croffersguidance Final Week(s) (I 2)

1 Crallowsand supportsto useavariety ofteaching strategies

I STmaintains studentolesand responsbilitiesof the classroom
ST will: f CTincludesSTin grade-level meetings with staff and faculty and in STreleasesclassoomto CT
e Observe CT parert- teacher conferences and obsevesCT

e« Discuss firstl Prgantagsacaraterecordswith gudancefromCr
implementation w/CT If necessary, ST makes up
absences beyonfinal week
CT helps ST plan formal of secondassignment

lesson

ST implementdwo lessons and is observed bysRLS and 2" observations)
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JANUARY

S| M T|W|[Th| F S
112 |3]|]4|5]6]|7
8 101111213 | 14

15 17 | 18 | 19 [I200 21

2212324 |125]|26 |27 |28

20 | B0 | 31

FEBRUARY

*CT 0 Cooperating Teacher

*US & University Supervisor

Revised 12/15/2016

Spring2017 Student Teacher Calendar
Socorro ISD Student Teachers

1/9: Student Teaching Begins
1/16 : Martin Luther King Jr. Holiday
1/20 : BrWeekly Evaluations #1 (by

CTi Due

2/2 : BrWeekly Evaluations #2 (by
CT) Due

2/3: Seminar #1: Success and
Challenges of Student Teaching
2/17: BiWeekly Evaluations #3 (by
CT) Due

2/23: Summative Evaluations (by
CT) Due

2127 -2/28: FolimallObsenvation#2:
(by US) Window

3/3: BiWeekly Evaluations #4 (by
CT) Due

3/10: Seminar #2: Resume and
Professional Portfolios

3/13-3/24 : Spring Intercession for
Students

3/27-3/31 : FoimallObservation #a
(by US) Window:

MAY
S W  Th | F
3141|5
7 10|11 (12|13
1415|1617 |18 |19 |20
21|22(23|24|25|26 |27
28(29(30 |31

4/6 : BrWeekly Evaluations #5 (by
CT) Due

4/7 : Seminar #3 - Interviewing
Strategies

4/14: Good Friday

4/20 : Bi-Weekly Evaluations #6

(by CT) Due

4/21: JOB FAIR

4124 -4/28: FEoimal Obseivation#4
(by US) Window

5/4 : Summative Evaluations (by
CT) Due

5/5: Seminar #4 : Celebration
5/13 : Commencement
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Spring2017 Student Teacher Calendar
CanutillolSO El Paso ISD, & Ysleta ISIddent Teachers

JANUARY 1/9: Student Teaching Begins 4/6 : BrWeekly Evaluations #5 (by
I————————————  1/16 : Martin Luther King Jr. CT) Due
SIM|T|W|Th| F|S Holiday S|IM|T|W|Th| F|S 4/7: Seminar #3 - Interviewing

2134|5617 1/20 : B-Weekly Evaluations #1 Strategies

1 1
by CT) Due .

89 10|11(12|13|14 213|14]|5 718 4/14 : Good Friday

115 (46 17 [ 18] 10 20N 21 o |10 11 12 | 13 (141 15| #/20: BiWeekly Evaluations #6

(by CT) Due

2223|24|25|26|27|28 16 |7 |18 |19 2i| 22 a1 T
29 |80 |81 23|24 |25 (26|27 |28 |29| 4/17-420: EoTEIOBSENATOREAN
30 (by US) Window
4/28 : Summative Evaluations (by
CT) Due
FEBRUARY 2/2: BiWeekly Evaluations #2 (by MAY 5/5: Seminar #4 : Celebration
CT) Due 5/13 : Commencement
2/3: Seminar #1: Success and S| M W | Th
Challenges of Student Teaching 11213|4|5|6
2/17 : BiWeekly Evaluations #3 718 9110/1111213
(by CT) Due . ) 1415|1617 (181920
2/23: Summative Evaluations (by
CT) Due 21|22(23|24|25|26 |27
2/27-3/3: Formal Observation #2 28|29(30|31
(by US) Window

MARCH 3/9: BiWeekly Evaluations #4 (by
CT) Due

SIM|T|W|Th|F]S 3/10: Seminar #2: Resume and

I I I 4 Professional Portfolios
56|78 10| 11 3/13-3/17 : Spring Break
12 18| 3/27-3/31: FoimalObservation#3
19|20(21|22|23|24 |25 _
26|27 |28 |29 |80 |81

*CT 0 Cooperating Teacher

*USa University Supervisor
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Appendix D: Lesson Pldauide

Subject/Graddevel:

Unit topic (if applicable):
Lesson goals:
Lessortitle or topic:

Estimatedlength of lesson:

TEKStandards: Whyareyoudoingthislesson? WhaTEK®r PreKGuidelinesare you addressing2.istthe subject
area(s)and TEK®&umber(s) andwrite a brief descriptionof the TEKS/Guidelindseingaddressed.

Learning Objective(s)Whatarethe specifidnstructionalobjectivesWhat shouldstudentsknowor be ableto
do asaresultof the lesson? Describia termsof observablébehavior.

Academic Languagé&Vhat academic language must students develop to grasp the central focus? What is the essential
vocabulary?

Grouping:lsthe activity for whole classsmallgroups,learningstations,individuals etc.?If studentsare workingin pairsor
groups,how will youdecideon placement?

Materials: Listeverythingyouwill needto do the lesson,ncludingmaterialsfor studentsto completethe activities,
written materials and handoutsesourcebooksfor students,videotapesegtc.

ResourcesCitethe sourceof informationusedto planthe lesson(e.g.,otherteacherstextbook,t e a ¢ uae,joumals,
t e a ¢ h e sitss,etc. mListhll specificechnologytoolsneeded,ncludinganypreparation,developmentor checkout
procedureneeded Foreachresource presentthe rationalefor why eachis vital tosupportlearning(e.g, why thisresource
for theseTEK$ thisway?)

Connections to Other SubjectdVhat content subjects will you integrate in the lesson? How will you integrate literacy with
the content subjects in the lesson?

Gradual Release of Responsibilitk lesson design that progressively shifts responsibility for learning from the teacher to

the students. The lesson begins wigtacher modelingp f t he | esson objective; this is t
the teacher planguided student pradte whereby students are given the opportunity to practice the lesson objective in
whol e group & small group activities. The teacher facil.i

do” section of the ermassndependent siudent pradiicantivittedwdherabyesaudehts apply the
learned lesson objective in a variety of ways. The teacher informally assesses student learning during this phase of the
|l esson; this is the “you do” section of the | esson plan.

InstructionalProcedures (including differentiation and targeted support)

Completelydescribethe flow of the lessonthe contentto be presentedthe pedagogies to be used, and media/technology
tools to be integratedWhen designing your lesson, consider the following questions during the introduction, body &
closure of the lesson.
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0 Introduction: How will I begin the lesson? How will | establish a purpose for the lesson? Holinkilhe lesson
to prior knowledge®Vi | | |l review yesterday’s |l esson, pose a prol
story, etc.?

0 Teacher ModelingHow will | model the lesson objective for students? What questions will | ask to engage

students in higher order thinking?

o0 Body of he Lesson:What activities will | plan for students to do? How will | transition students from one activity
to another? This will vary according to the design and purpose of the lesson, but you should be sure to include
enough detail that someone else dduake your plan and teach the lesson.

0 Guided PracticeHo w wi | | I provide guided student practice of
for guided practice? How will | differentiate learning based on individual and group needs? Haupplbit
students with gaps in prior knowledge to be successful in this lesson? How will | check for understanding during
guided student practice?

0 Independent PracticeHo w wi | | I plan independent | earninigg acti vit
objective? How will | ensure thatudentscompletelyunderstanddirectionsbeforereleasinghemto work
independently2Vhatwill studentsdo if they finish their independent work early?

o Conclusion(closure):Howwill | concludethe lesson(bringclosure) Howwill | reviewimportantinformation of
conceptsHowwill | help studentspull togetherwhat they havelearnedsothey cantakeit with them? How will
you informally assess students’ | e ar afferwagds,aviiatwemte | es s o
well; what did not go well; and what changes would | make to the lesson?

Assessment: Youneedto vary your assessment methods to include both formative & summative assessment of student
learning. Before the lesson,reviei agnosti c assessment information to under ¢
weaknesses. When planning an assessment consider the following questions:

o Howwill youasses$fiow well the studentsare meetingthe objectivesduringthe lesson?
o Howwill youassessiow well the studentshaveachievedhe learningobjectives?
o How will you provide feedback to support student learning?

Accommodations/Modifications/Enrichment Accommodationghangehowthe lessonistaught, but do not changethe
curriculumitself. Modificationschangethe curriculum,basedons t u d HEERstEsrichmentnhanceghe curriculum.

- Special Needs Learners

o0 Modeling (I do it:) Teaching using thirkloud to reveal to students the strategic thinking required to solve a
problem. The teacher models the skill three times. The teacher demonstrates and describes the skill
performance.
o Demonstration Teaching using physical objeatsclarify the content and to support kinesthetic learning.
0 Guided Practice (We do itWorking problems together with the students. Working the problem dbgpstep,
and the students are working with the teacher at the same time. Guided practiceyizaanic component in
lessons.
0 Checking for Understanding (CFU)Checki ng all students’ |l evels of unde
track learning and adapt instruction appropriately during instruction.
o Independent Practice (You do:itdaving studets practice what has been taught while it is being taught.
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- English Language Learners

0 Preparation
- Use the Texas English Language Proficiency Standards (ELPS) to write clear content and language objectives
based on students’ proficiency |l evels.
- Adaptcontent (e.g., text, assignment) to all levels of student proficiency
- Plan meaningful activities that integrate lesson concepts (e.g., surveys, letter writing, simulations,
constructing models) with language practice opportunities for reading, writirtgnlisy, and/or speaking

0 Instruction

- Explicitly link concepts to students' backgrounds and experiences

- Emphasize key vocabulary (e.g., introduce, write, repeat, and highlight) for students

- Use speech appropriate for students' proficiency level (e.g., sloate, enunciation, and simple sentence
structure for beginners)

- Use a variety of techniques to make content concepts clear (e.g., modeling, visualsphadwvities,
demonstrations, gestures, body language)

- Provide ample opportunities for students tize strategies, (e.g., problem solving, predicting, organizing,
summarizing, categorizing, evaluating, sefnitoring)

- Use scaffolding techniques consistently throughout lesson

- Use a variety of question types including those that promote higider thinking skills throughout the
lesson (e.g., literal, analytical, and interpretive questions)

- Provide frequent opportunities for interaction and discussion between teacher/student and among students
about lessons concepts, and encourage elaborated responses

- Use group configurations that support language and content objectives of the lesson.

- Provide sufficient wait time for student responses consistently.

0 Review/Evaluation
- Give a comprehensive review of key vocabulary.
- Give a comprehensive review of key cortteancepts.
- Provide feedback to students regularly on their output (e.g., language, content, work).
- Conduct assessments of student comprehension and learning throughout lesson on all lesson objectives
(e.g., spot checking, group response).

- Gifted andTalented

Identify specificstrategiesyou will useto extendinstruction,suchasmore challengingasks extensionghat requirein-
depthun-coverageof content expandednvestigationin relatedtopics of thel e a r amace dpenendedtasksor
projects.
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Appendix E: Lesson Observation Assessment

I. PLANNING OBSERVOR RATING \ SUPPORTING EVIDENCE
0 Measurable goals aligned to state content standards
Dimension 1.1: Standards & _ 0 Technology integration
Alignment (SA) Accgmpllshec(Always) (4) 0 Sequenced & relevant activities, materials & assessments appropriate for diverse
The teacher designs clear, well Proficient (Regularly) (3) learners
organized, sequentla! Iessqns Developing (Does) (2) | o Integrates other disciplines
that reflect best practice, align Improvement Needed (Does Not) (1] . . .
with the standards and are Not Observed (0) o0 Providesappropriate lesson time & closure
appropriate for diverse learners. o Fits activities, materials & assessments into unit & course objectives.
o All objectives aligned to the | esson
Dimension 1.2: ) )
Data & Assessment (DA) AccomplishedAlways) (4) 0 Uses formal & informal assessment data to mongturdent progress and plan lessor
The teacher uses formal and Proficient (Regularly) (3) o Provides feedback to students, families & other school personnel on student groy
informal methods to measure Developing (Does) (2) while maintaining confidentiality.
student pogress, then manages| Improvement Needed (Does Not) (1] o  Analyzes student performance data connected to instructional strategies.
and analyzes student data to Not Observed (0) 0 Uses student performance data reflect on & monitor teaching strategies.
inform instruction
Dimension 1.3: Knowledge of , :
Students (KS) A hed Al . o Connects | essons to students prior
ccomplishedAlways i
Through knowledge of students| |, 'pt Rd | Iy )é ) expectations.
and proven practices, the roficient (Regularly) (3) o Adusts |l esson to address students’ st
. Developing (Does) (2) . .
teacher ensures high levels of Improvement Needed (Does Not) (1] experiences & skills.
learning, sociaemotional NoF: Observed (0) 1 o Provides opportunities for students to use their individual learning patterns, habitg
development and achievenmg needs.
for all students.
0 Asks questions that enaoages all students to engage in higloeder thinking &
Dimension 1.4: ACtIVItIQS (ACT) AccomplishedAlways) (4) problemsolving.
The teacher planengaging, fici larl 0 Assigns instructional groups based on the needs of students.
flexible lessons that encourage Proficient (Regularly) (3)
higxr:er—order thinking urag Developing (Does) (2) 0 Maintains both group & individual accountability.
persistence and achievement. Improvement Needed (Does Not) (1] o All §t.udents unders’sa.nd their asagngd roles in mstructl(?n.al groups.
Not Observed (0) o Facilitates opportunities for student input on goals & activity outcomes.
o Aligns activities, resources, technology, & materials to instructional purposes.

Domain | Total Points Domain Average Score
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[I. INSTRUCTION

OBSERVOR RATING

SUPPORTING EVIDENCE

Dimension 2.1: Achievin o Challenging Academic, Social and Emotional Expectations
Ex ectations. (;AE) g AccomplishedAlways) (4) 0 Insures Student Content/Objective Mastery (evideesed)
Thg teacher supports all learners ir Proficient (Regularly) (3) 0 Anticipates Gaps in Content Mastery

. . p.p Developing (Does) (2 o Promotes Student Error Atysis and Seleflection
their pursuit of high levels of ping ( ) () . . . : L
academic and sociaimotional Improvement Needed (Does Not) (1) | © Promotes Active, Constructive Learning through Discovery and C€itieative
success Not Observed (0) Thinking

' 0 Promotes Student Learning Goal Setting
Dimension 2.2: Content Knowledge . . .
Expertise (CKE) g AccomplishedAlways) (4) o Displays and Convelastery of Content in Multiple Contexts
Thz teacher uses content and Proficient (Regularly) (3) 0 Integrates/Embeds Cros3urricular and RealNorld Connections
pedagogical expertise design and Developing (Does) (2) 0 Anticipates and Mitigates Potential Student Misunderstandings/Misconceptio
execute lessons aligned with state Improvement Needed (Does Not) (1) | © Frames I nstruction to Include Bl oo
0 Sauences and Scaffolds Instruction addressing standards, structure of discif

standards, related content and
student needs.

Not Observed (0)

making real world connections and opportunities for constructive learning
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Dimension 2.3 Communication
(CoMm)

The teacher clearly and accurately
communicates to support
persistence, deeper learning and
effective effort.

Accomplished Always) (4)

Proficient (Regularly) (3)

Developing (Does) (2)

Improvement Needed (Does Not) (1)
Not Observed (0)

Integrates/Embeds Interactive Learning and opportunities for frequemall
group purposeful talk [FSGPT].

Provides a ‘safe’ classroom enviro
interaction.

Integrates multiple media/technology, tools, and strategies to enhance clear,
correct and coherent explanation of content andident engagement in learning
(including differing learning styles and diverse learner needs).

Adopts a modeling strategy such as
learning.

Promotes student engagement, exploration, discovery, and elaboration
recagnizing misconceptions and encouraging error analysis/reflection.
Facilitates learning with effective questioning techniques and strategies to
promote a variety of |l evels of thi
demonstrating wait time to encourage higherder thinking skills.

Facilitates learning with effective questioning techniques and strategies (such
Repeat, Rephrase, Reduce) to address needs of diverse learners.
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II. INSTRUCTION

Dimension2.4 Differentiation (DIF)
The teacher differentiates
instruction, aligning methods and
techniques to diverse student
needs.

OBSERVOR RATING

AccomplishedAlways) (4)

Proficient (Regularly) (3)

Developing (Does) (2)

Improvement Needed (Does Not) (1)
Not Observed0)

SUPPORTING EVIDENCE

Adapts lessons to address individual needs and learning styles of all student
Integrates/Embeds a variety of methods of formative evaluation throughout th
instructional cycle to assess prior/background knowledge, content mastery, g
quality of student performance and patrticipation.

Provides opportunities for student engagement of all students through
development and implementation of differentiated teaching methods, tools, a
strategies to insure content mastery.

Proactively anticipates, preventsiinimizes, and addresses student
misconceptions, disengagemerdnd learning gaps to facilitate student learning
and content mastery.

Dimension 2.5

Monitor & Adjust (MA)
The teacher formally and informally
collects, analyzes and uses studen
progresgdata and makes necessary
lesson adjustments.

AccomplishedAlways) (4)

Proficient (Regularly) (3)

Developing (Does) (2)

Improvement Needed (Does Not) (1)
Not Observed (0)

Utilizes formative and summative evaluation to assess and gather
information/data/student input of learning progress to guide instructional
decisions.

Makes adjustments to instruction informed by gathered evidence to address
student learning needs, including but not limited to: pacing alterations, re
teaching, extensions and mii¢ations.

Provides immediate, effective feedback, recognition and reward in response
frequent checking for understanding.

Provides multiple opportunities/venues for student success, as well as multip,
formats for evaluation.

Domain Il Total Points

Domain Il Average Score
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lll. LEARNING ENVIRONMENT

OBSERVOR RATING

SUPPORTING EVIDENCE

Dimension 3.1 AccomplishedAlways) (4) o Develops effective R_o.utines
Classroom Environment, Routines & |  Proficient (Regularly) (3) 0 Uses effective Transitions
Procedures (ERP) Developing (Does) (2) o Classroom design is conductesvard optimal learning
The teacher organizes a safecessible| Improvement Needed (Does Not) (1) | o Students feel safe in their classroom
and efficient classroom. Not Observed (0) o Students feel safe in their classroom
Dimension 3.2 Accgmplishec{Always) 4) o Proactively monitors behavior
Managing Student Behavior (MSB) Proficient (Regularly) (3) o Effectively uses positive reinforcement
The teacher establishes, communicat{ Developing (Does) (2) . : : ;
o . o Effectively corrects and negotiates misbehavior

and maintains clear expectations for Improvement Needed (Does Not) (1) L . .
student behavior. Not Observed (0) 0 Maintains positive rapport with students
Dimension 3.3 AccomplishedAlways) (4) o Consistently engages with all students
Classroom Culture (CC) Proficient (Regularly) (3) o Maintains positive rapport among students
The teacher leads a mutually respectff Developing (Does) (2) :

. . 0 Lesson adheres to or sparks student interest
and collaborative class of actively Improvement Needed (Does Not) (1) .

0 Students collaborate and encourage their mutual efforts

engaged learners.

Not Observed (0)

Domain Il Total Points

Domain 11l Average Score
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IV. PROFESSIONAL PRACTICE

RESPONSIBILITES

OBSERVOR RATING

SUPPORTING EVIDENCE

Dimension 4.1:
Professional Demeanor & Ethics (PDFH
The teacher meets distriexpectations
for attendance, professional
appearance, decorum, procedural,
ethical, legal and statutory
responsibilities.

AccomplishedAlways) (4)

Proficient (Regularly) (3)

Developing (Does) (2)

Improvement Needed (Does Not) (1)
Not Observed0)

Adheres to Texas Code of Ethics & Standard Practice for Educators
Meets Professional Standards (e.g. attendance, professional appearancg
behaviors)

Dimension 4.2:

Goal Setting (GS)

The teacher reflects on his/her
practice.

Accomplished Always) (4)

Proficient (Regularly) (3)

Developing (Does) (2)

Improvement Needed (Does Not) (1)
Not Observed (0)

Uses SelAssessment, Reflection & Supervisor to Set Goals & Meets
Professional Goals
Implements changes in practice based on studssrformance.

Dimension 4.3:

Professional Development (PD)
The teacher enhances the professiong
community.

Accomplished Always) (4)

Proficient (Regularly) (3)

Developing (Does) (2)

Improvement Needed (Does Not) (1)
Not Observed (0)

Engages ifProfessional Development & PLCs
Seeks guidance and resources from cooperating teaétield Supervisor
school administrator and grade level peers and faculty

Dimension 4.4:

School Community Involvement (SCI)
The teacher demonstrates leadership
with students, colleagues, and
community members in the school,
district and community through
effective communication and outreach

Accomplished Always) (4)

Proficient (Regularly) (3)

Developing (Does) (2)

Improvement Needed (Does Not) (1)
Not Obseved (0)

Communicates the Mission, Vision, & Goals to Students, Colleagues, Pa
& Families, Regularly Contacts Parents & Participates in Outreach Activi

DomainlV Total Points DomainlV Average &ore

OBSERVATION TOTAL POINTS OBSERVATION AVERAGE SCORE
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Appendix F: Code of Ethics and Standard Practices for Texas Educators

(1) Professional Ethical Conduct, Practices and Performance.

(A) Standard 1.1. The educator shall not intentiondhowingly, or recklessly engage in deceptive practices
regarding official policies of the school district, educational institution, educator preparation program, the
Texas Education Agency, or the State Board for Educator Certification (SBEC) atificisi@e process.

(B) Standard 1.2. The educator shall not knowingly misappropriate, divert, or use monies, personnel,
property, or equipment committed to his or her charge for personal gain or advantage.

(C) Standard 1.3. The educator shall not sulfraudulent requests for reimbursement, expenses, or pay.

(D) Standard 1.4. The educator shall not use institutional or professional privileges for personal or partisan
advantage.

(E) Standard 1.5. The educator shall neither accept nor offer gratuities, gifts, or favors that impair
professional judgment or to obtain special advantage. This standard shall not restrict the acceptance of gifts
or tokens offered and accepted openly fratudents, parents of students, or other persons or organizations

in recognition or appreciation of service.

(F) Standard 1.6. The educator shall not falsify records, or direct or coerce others to do so.

(G) Standard 1.7. The educator shall comply wiltesregulations, written local school board policies, and
other state and federal laws.

(H) Standard 1.8. The educator shall apply for, accept, offer, or assign a position or a responsibility on the
basis of professional qualifications.

(I) Standard 1.9The educator shall not make threats of violence against school district employees, school
board members, students, or parents of students.

(J) Standard 1.10. The educator shall be of good moral character and be worthy to instruct or supervise the
youth of this state.

(K) Standard 1.11. The educator shall not intentionally or knowingly misrepresent his or her employment
history, criminal history, and/or disciplinary record when applying for subsequent employment.

(L) Standard 1.12. The educator shaftamm from the illegal use or distribution of controlled substances
and/or abuse of prescription drugs and toxic inhalants.

(M) Standard 1.13. The educator shall not consume alcoholic beverages on school property or during school
activities when studentare present.

(2) Ethical Conduct Toward Professional Colleagues.

(A) Standard 2.1. The educator shall not reveal confidential health or personnel information concerning
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colleagues unless disclosure serves lawful professional purposes or is required by la

(B) Standard 2.2. The educator shall not harm others by knowingly making false statements about a
colleague or the school system.

(C) Standard 2.3. The educator shall adhere to written local school board policies and state and federal
laws regardingtte hiring, evaluation, and dismissal of personnel.

(D) Standard 2.4. The educator shall not interfere with a colleague's exercise of political, professional, or
citizenship rights and responsibilities.

(E) Standard 2.5. The educator shall not discrineir@@fainst or coerce a colleague on the basis of race,
color, religion, national origin, age, gender, disability, family status, or sexual orientation.

(F) Standard 2.6. The educator shall not use coercive means or promise of special treatment in order to
influence professional decisions or colleagues.

(G) Standard 2.7. The educator shall not retaliate against any individual who has filed a complaint with the
SBEC or who provides information for a disciplinary investigation or proceeding under this chapter

(3) Ethical Conduct Toward Students.

(A) Standard 3.1. The educator shall not reveal confidential information concerning students unless
disclosure serves lawful professional purposes or is required by law.

(B) Standard 3.2. The educator shall nogirtonally, knowingly, or recklessly treat a student or minor in a
manner that adversely affects or endangers the learning, physical health, mental health, or safety of the
student or minor.

(C) Standard 3.3. The educator shall not intentionally, knowjinglrecklessly misrepresent facts
regarding a student.

(D) Standard 3.4. The educator shall not exclude a student from participation in a program, deny benefits
to a student, or grant an advantage to a student on the basis of race, color, genderijtgtisadtional
origin, religion, family status, or sexual orientation.

(E) Standard 3.5. The educator shall not intentionally, knowingly, or recklessly engage in physical
mistreatment, neglect, or abuse of a student or minor.

(F) Standard 3.6. The educator shall not solicit or engage in sexual conduct or a romantic relationship with
a student or minor.

(G) Standard 3.7. The educator shall not furnish alcohol or illegal/unauthorized drugs to any person under
21 years of age uess the educator is a parent or guardian of that child or knowingly allow any person
under 21 years of age unless the educator is a parent or guardian of that child to consume alcohol or
illegal/unauthorized drugs in the presence of the educator.
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(H) Stadard 3.8. The educator shall maintain appropriate professional edusatolent relationships and
boundaries based on a reasonably prudent educator standard.

(I) Standard 3.9. The educator shall refrain from inappropriate communication with a studeimar m
including, but not limited to, electronic communication such as cell phone, text messaging, email, instant
messaging, blogging, or other social network communication. Factors that may be considered in assessing
whether the communication is inapproptte include, but are not limited to:

(i) the nature, purpose, timing, and amount of the communication;
(i) the subject matter of the communication;

(iif) whether the communication was made openly or the educator attempted to conceal the
communication;

(iv) whether the communication could be reasonably interpreted as soliciting sexual contact or a
romantic relationship;

(v) whether the communication was sexually explicit; and

(vi) whether the communication involved discussion(s) of the physicaaral attractiveness or the
sexual history, activities, preferences, or fantasies of either the educator or the student.

Source NoteThe provisions of this §247.2 adopted to be effective March 1, 1998, 23 TexReg 1022; amended
to be effective August 22002, 27 TexReg 7530; amended to be effective December 26, 2010, 35 TexReg
11242

(Please sedhttp://texreqg.sos.state.tx.us/public/readtacSext8ivTAC?tac_view=4&ti=19&pt=7&ch=247&)=Y
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AppendixG. Roles and Responsibilities of a Cooperating Teacher

The Student Teaching is a clinical teaching experience that takes placelihstkool setting, at a public

school accredited by the Texas Education Agency (TEA) or other school approved by the TEA, and is completed
during the final semester of the studet s’ undergraduate academic career.
to become part of the full campus experience by participating in the daily activities of the Cooperating

Teacher. This includes, but is not limited to professional development, pareciéeaonferences, and

preparation and planning time and meetings. During the Student Teaching experience, students are expected

to follow the same schedule as their Cooperating Teacher.

A Cooperating Teacher (CT) who agrees to host one or more Studehefe4ST) during their clinical

teaching experience play the most important role in creating a positive classroom experience for the ST. The
CT works sidby-side with the ST, guiding them through the process of moving from novice to experienced
pre-servce teachers. The main responsibilities of the CThaatoring/coachingandevaluatingthe ST.

Mentoring/Coaching

The CT should conduct a brief campus orientation that includes, but is not limited to: introduction to key
personnel, identification of important campus locations, and explaining emergency evacuation and disaster
procedures.

Welcoming the StudenTeacher
The CT helps the Student Teacher to feel welcome by:

Introducing the ST1o students, faculty, and staff

Showing the STRround the building and grounds

Qreating a unique sgce for the ST in the classroom

Informing the ST of staff meeting dates and times

Keeping the ST actively involved in all classroom/school activities

a s wbnhPe

ClassroonProcedures

The CT should provide opportunities for the ST to participate in structured observations in the classroom
during weeks 2. The CT should also help the ST understhadstablished rituals, routines, policies, and
procedures such as:

Familiarizing the ST with students and farsitpations that impact learning
Sharing thegrading policy

Familiarizing the ST with your classroom management system
Familiarizing the ST witemergencidisaster/evacuation procedures
Showing the ST where to find resrces, materials, and supplies

aprwbdhpeE
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Lesson Planning

1 The CT ensures that the ST is involved in all planning, grading, teaching, and extracurricular
activities/duties assigned to the CT.

1 The CT assists the ST, beginning week 3, in planmihgeaching lessons each weikoughout the
semester.

1 The CT schedies regular meetings with the ST to touch base daily, collaborate on lesson and
assessment planning.

Evaluation Process

The CT is responsible for evaluating the ST. There are three (3) types of evaluations the CT will submit for the
ST in the Student Teaching Online Portal (STad®jiidance bi-weeklyevaluations andfinal/summative
assessments

Attendance Records

The CTs responsible for recording ST absences through STOP. For instructions on how to record absences,

pl ease see the video/pdf tutorials on the “Resource
excellent attendance record throughout the duratiohtheir Student Teaching placement. The CT must notify

the Field Supervisor as soon as possible if angssmgarding attendance arisgTs are allowed no more than

two excused absences. If a ST is not present for more than two hours during the shabledCT will mark it

as a fullday absence. If a ST plans to be absent, the ST must notify the CT as soon as possible. The ST is also
responsible for contactintheir Field Supervisor about the absenc®Ts are required to attend several events
withthe Col l ege of Education (COED). CTs must record
will check in at the COED registration table in order to receive credit for theSgéapage 7for the

Attendance Policy

Bi-WeeklyEvaluations
The CT Wlliconduct biweeklyevaluationdfor the ST (sepage 10Q. The CT and ST must discesssluation
forms at the beginning of the semester. It is critical that conversations occur frequently between the CT and

the ST throughout the student teaching experiencel t i s t he Student Teacher's
the birweeklyevaluations are&eompleted and submitted online through the Student Teaching Online Portal to
the Field Experience Office (see the. “"Resources” ta

Final Evaluations

Biweeklyevaluationgprovide both the ST and CT with a record of progress to be considered when completing

and submitting the Summative Evaluatiofi$ie Summative Evaluation should reflect the overall picture of the

three prior biweekly assessments with emphasis placed orstteu d e nt t e a ¢ h each studéntmp r o v e
teacher is required to have two (2) summative evaluations submitted for them bgthi the student is on a

split assignmentmeaning they are with one cooperatineacher for the first seven (or eighteeks and

another cooperating teacher the last eiglt Geven) weeksthen each cooperating teacher must submit one

(1) summative ealuation for the student.

Conferencing with the Student Teacher
When an evaluation is scheduled to take place, the Cooperating Teacher musinfezence and post
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conference with the Student Teacher. Some possible guiding questions may be usadtmanid facilitate
discussion with the Student Teacher.

Pre-Conference Guiding Questions:

Do you have any questions about what is expected from you?

What Student Expectation (SE) will you focus on for your lesson?

How do you plan to engage students?

Howwill you ensure that students learn the curriculum?

How will you assess for student understanding?

What materials/resources do you need to successfully teach this lesson?

Do you have any questions or challenges that you think might hinder you from siutlyetssiching
this lesson? How can |, as CT, help you?

No ahkwdpE

PostConference Guiding Questians

1. How do you feel about the lesson?
2. What did you observe?
3. What went well ? What didn’t work? What can you ¢

Student teachers should not be evaluatedeachers. It is important for the Cooperating Teacher to
remember that student teachers are still learning and adapting to the profesi§iarcooperating teacher has
not created a biveekly evaluation on the Friday it is due, the University Field Swgoenwill notify the
cooperating teacher the following Monday to remind the CT to submitweeikly evaluation for the student
teacher.

If a student teacher has been placed at a different campus, the first cooperating teacher must still input any
missed rweekly evaluation for that student teacher for the days that they did attend student teaching. If the
past cooperating teacher is unable or unwilling to submit-evéékly evaluation for the student teachehen

the new cooperating teacher may input tin@ssing biweekly evaluation. The University Field Supervisor and
Field Experiences Office must be notified if this situation occurs.

Student Teaching Improvement Plan

If a student teacher scores consistently low on a particular domain or multiple domains, the Field Experiences
Office must be notified immediately. The student teacher may be placed on an Improvement Plan. The
purpose of the improvement plan is to provi@&d with an opportunity for professional growth and the

necessary support to improve their performance in each of the evaluation areas.

The following improvement plan procedures will be used by the cooperating teacher, the University Field
Supervisor,antt he i nstructor of record i f -weeklgavaludtemfarmstiie ac h e
they have not improved by week six, they will be place@oimprovement plan. Student teachers and their
cooperating teachers need to meet to decide whitbps need to be taken in order for the student teacher to
demonstrate growth in the targeted areas. Notification of the improvement plan will be submitted to the
Cooperating Teacher, the University Field Supervisor, and the Field Experiences Ofeice.sfthu de nt t eac
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score does not i mprove f fweek thewmpetatingtbaghertmust notif(tlel ” ) by
University Field Supervisor. The student teacher will be asked to repeat the student teaclenig g the
following semester.

The University Supervisor serves as a contact person for STs, CTs, and the Field Experience Office. The flow
chart below provides a possible reporting route for documenting the problem situatibssituation cannot

be resolved or is of a more serionature,the school principal must be notifiedh@ ST will be evaluated by

the EPRCollege of Educatiomccording to TLPA and ethics standards for educatorsSgetent Successn

page 13.

Concern with STs identified.

CTprovides feedback &
support to resolve situation.

|

UTER-ieldSupervisor
assesses and provige
support to resolve situation.

|

Sudent TeachingCoordinator
& faculty assessind provide
support to resolve situation.

|

Situation resolved
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