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Dr. Christina Convertino                 TED 6323 [CRN 14689] 
cconvertino@utep.edu       3 credit hours 
Office: Education Bldg 810      Delivery: Hybrid 
Office Hours: By appointment      Meets: Mondays 5:30-8:20 PM 

Room: EDUC 305 

COURSE DESCRIPTION  
This is the second course in a two-course sequence of doctoral level qualitative research methods. One 
objective of this course is for students to develop a foundation in conducting qualitative research. To do this, 
students will progress through an iterative cycle of data collection and analysis to produce a prototype of an 
individual research paper for submission to the American Educational Research Association annual meeting. 
Data collection and analysis will be based on the approved UTEP IRB basic qualitative pilot proposal (completed 
in the first course in this sequence, TED 6322). The second objective of this course is for students to expand 
their knowledge of qualitative research through further exposure to the multiple philosophical assumptions 
and research paradigms that reflect the historical developments and debates attributed to qualitative inquiry. 
Throughout the course, students will reflect on and address the ethics of conducting qualitative research with 
particular emphasis on researcher reflexivity and positionality.  
 
 
This course shares the vision and mission of the College of Education because it promotes a culture of inquiry. It 
will provide opportunities for doctoral students to develop their knowledge and skills as novice qualitative 
researchers. Students will learn the role of qualitative research to expand the existing knowledge base in their 
field of study. Students will also learn that conducting qualitative research is a demanding and rigorous 
approach to conducting educational research. It involves extensive and intensive reading, writing, reflection, 
and discussion. Consequently, the learning goals and outcomes for this course will be achieved through a 
combination of readings, assignments, and activities. Successful learning outcomes will depend upon each 
individual student’s on-going commitment to engage with the intellectually challenging and time intensive work 
of understanding and doing qualitative research. To successfully complete this course, students will have 
submitted a final paper based on specified data collection and analysis activities of UTEP IRB approved 
qualitative pilot study (see syllabus for specific requirements). Completion of the pilot study is not intended, nor 
does it sufficiently constitute dissertation research. Rather the intent is to introduce students to the design and 
implementation of a basic qualitative pilot study, which may or may not inform the future development of a 
more extensive and developed dissertation proposal and study. The following table provides a list of the most 
relevant student learning outcomes for the course and the assessments that will be used to evaluate students’ 
learning. 
 

STUDENT LEARNING OUTCOMES ASSESSMENTS 
1. Demonstrate an understanding of the major philosophical, 

theoretical, and disciplinary foundations and history of qualitative 
research.  

Content Assessment 
Researcher Journal 
Final Paper  

2. Demonstrate knowledge of qualitative paradigms, including tensions 
and debates surrounding the research continuum.  

Content Assessment 
Researcher Journal 
Dissertation Table Final Paper 

3. Reflect on and explain issues related to ethics, reflexivity, and 
positionality involved in qualitative research. 

Content Assessment 
Researcher Journal  
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Final Paper 
4. Engage in iterative processes of data collection and analysis to 

answer research questions outlined in UTEP IRB approved basic 
qualitative study.  

Content Assessment 
Researcher Journal 
Research Memo 
Student Presentations 
Final Paper 

5. Learn about and apply qualitative principles of validity and 
trustworthiness while conducting UTEP IRB approved basic 
qualitative study.  

Content Assessment 
Researcher Journal 
Research Memo 
Student Presentations 
Final Paper 

 
 

COURSE SCHEDULE 
Subject to change at instructor’s discretion 

Notification of changes will be sent in advance 
No late assignments will be accepted without prior arrangement 

 
 

WEEK   TOPIC DUE 

  1 
  Aug 25 
  OL 
 
 

   
  Introduction to Course and Topics         

  Readings: 
• Sampson (Ultra) 
• Ravitch & Carl (Ultra) 
• Collins & Stockton (Ultra) 
• Convertino (Ultra) 

  Video: 
• Conceptual Frameworks for Qualitative Research 

  Assignments: 
• Content Assessment 1 (due by 8/31, 11:59 PM, Ultra)  
• Researcher Journal 1 (due by 8/31, 11:59 PM, Ultra) 

2 
  Sept 1 
 
  

   
  Labor Day-No Class 
 

   
 
 
 

3 
  Sept 8 
  F2F 
 
  

   
  Developments in and to 
  Qualitative Research 
   

  Readings: 
• Lincoln, Lynham, & Guba (Ultra) 
• Pascale (Ultra) 
• Huber Pérez et al. (Ultra) 
• Atkinson (Ultra) 

  In-Class Assignments: 
• Content Assessment 2 

4 
Sept 15 
F2F 

   
  Revisiting Major Approaches to    
  Qualitative Research 
  

  Readings: 
• Flyvbjerg (Ultra) 
• Vetter, Fairbanks, & Ariail (Ultra) 
• Chase (Ultra) 
• Vigneau et al. (Ultra) 

  In-Class Assignments: 
• Content Assessment 3 
• Roundtable Student Presentations 1 
•  
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5 
Sept 22 
OL 

   Readings: 
• Mills & Morton (Ultra) 
• Convertino & Mein (Ultra) 

  Assignments:  
• Content Assessment 4 (due by 9/22, 11:59 

PM, Ultra) 
• Dissertation Methodology Table (due by 

9/22, 11:59 PM, Ultra) 
 
 

6 
Sept 29 
OL 
 
 

   
  Researcher Reflexivity & Entering the   
  Field 
 
 
  

  Readings:  
• Watt (Ultra) 
• Torelli (Ultra) 
• Henry (Ultra) 

  Assignments: 
• Content Assessment 5 (due 9/29, 11:59 PM, Ultra) 
• Researcher Journal 2 (due 9/29, 11:59 PM, Ultra) 
• Make initial contact with participants and schedule 

interviews   
 
 
 
 
 
 
 
 
 
 
 
 

7 
Oct 6 
F2F 

 
  Interviewing 
 
   

  Readings: 
• Merriam & Tisdell: Chapter 5 (CT) 
• Spradley (Ultra) 
• Gonzalez (Ultra) 

  In-Class Activities: 
• Content Assessment 6 
• Practice interview (bring interview protocol and audio-

recorder to class) 

8 
Oct 13 
OL 

 
Field Work 

 
   

  Assignments: 
• Researcher Journal 3 (due 10/13, 11:59 PM, Ultra) 
• Conduct first interview & upload to cloud storage (due 

11:30 PM) 
 

9 
Oct 20 
OL 

 
  Fieldwork 
 

  Assignments: 
• Complete second and third interview & 

upload to cloud storage (due 11:59 PM) 
• Research Memo 1-Full transcript of First 

Interview (due 10/20, 11:59 PM, Ultra) 
 
  

10 
Oct 27 

  F2F 

 
  Exiting the Field 
  Analyzing Qualitative Data  

  Readings: 
• Figueroa (Ultra) 
• Merriam & Tisdell: Chapter 8 (CT) 
• Saldaña (Ultra) 

  In-Class Assignments: 
• Content Assessment 7 
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11 
Nov 3 
F2F 

   
  Writing up Qualitative Research 

  Readings: 
• Merriam & Tisdell: Chapters 9 & 10 

  In-Class Assignments: 
• Content Assessment 8 

  Assignments: 
• Research Memo 2-Full Transcription of Interview Two (due 

11/03, 5 PM, MT, Ultra) 
  In-Class Activities: 

• Bring 3 copies of first interview transcription in template 
format 

 
 

12 
Nov 10 
F2F 

 
  Trustworthiness in Qualitative Research 

  Readings:  
• Mishler (Ultra) 
• Mathison (Ultra) 

  Assignments: 
• Research Memo 3 -Full transcription of Third Interview (due 

11/10, 5 PM, MT, Ultra) 
• Research Memo 4-Introduction and Revised Literature 

Review for Final Paper (due 11/10, 5 PM, MT, Ultra) 
  In-Class Assignments: 

• Content Assessment 9 
  In-Class Activities: 

• Coding-bring laptop with saved versions of full transcription 
of second and third interviews in template format  

• Peer Reviewing-be prepared to share an electronic version 
of revised introduction and literature review with assigned 
peer 

 13 
Nov 17 
OL 
 

  
  Data analysis 
 
 
I 

 
 

  Assignments: 
• Research Memo 5-Coding table (due 11/17, 11:59 PM, MT, 

Ultra) 
  

14 
Nov 24 
OL  
 

 

   
  Writing up Findings  
 

  Assignments: 
• Research Memo 6-Findings, Discussion, & Implications (due 

11/24, 5 PM, MT, Ultra) 

15 
Dec 1 
F2F 

 
  Round Table Research Presentations 
   
 

  In-Class Activities: 
• Roundtable Student Presentations Two  

16 
Dec 8 
OL 

   
  Final Paper  
  

   Assignments: 
• Final Paper (due 12/08, 11:59 PM, Ultra) 

PREREQUISITE: TED 6322 (Approved UTEP IRB for basic qualitative pilot study, including approved district IRB 
where applicable) 

 REQUIRED COURSE MATERIALS                                                                                                                              
REQUIRED TEXTS: 
Merriam, S. B., & Tisdell, E. J. (2016). Qualitative research: A guide to design and implementation (4th ed.). San 

Francisco, CA: Jossey-Bass.  
REQUIRED COURSE READINGS (available on BB) 
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Atkinson, P. (2005). Qualitative research-unity and diversity. Forum Qualitative Sozialforschung/Forum: 
Qualitative Social Research, 6(3). doi: http://dx.doi.org/10.17169/fqs-6.3.4. 

Chase, S. (2011). Narrative inquiry: Still a field in the making. In N.K. Denzin & Y.S. Lincoln (Eds.), The Sage 
handbook of qualitative research (4th ed., pp.421-434). Thousand Oaks, CA: Sage. 

Collins, C.S., & Stockton, C. M. (2018). The central role of theory in qualitative research. International Journal of 
Qualitative Methods, 17, 1-10.  

Convertino, C. (2015). Misfits and the imagined American high school: A spatial analysis of student identities 
and schooling. Anthropology and Education Quarterly, 46(4), 363-379. 

Convertino, C. (2023). The right to the school: Urban schooling, place-based education, and youth agency at the 
intersection of gentrification. Children’s Geographies, 21(4), 770-784. 

Convertino, C., & Mein, E. (2017). Bridgework: Diversity and collaboration in undergraduate engineering. Mind, 
Culture, and Activity: An International Journal, 24(4), 285-296. 

Figueroa, A. M. (2014). La carta de responsabilidad: The problem of departure. In D. Paris & M.T. Winn (Eds.), 
Humanizing research: Decolonizing qualitative inquiry with youth and communities (pp. 129-146). Los 

  Angeles, CA: Sage.  
Flyvbjerg, B. (2011). Case study. In N.K. Denzin & Y.S. Lincoln (Eds.), The Sage handbook of qualitative research 

(4th ed., pp. 301-316). Thousand Oaks, CA: Sage. 
Gonzalez, L. C. (2024). Convivencias across space and time within educational history: A critical feminista 

approach. International Journal of Qualitative Studies in Education, 37(5), 1321-1334. 
Henry, M. G. (2010). “Where are you really from?” Representation, identity and power in the fieldwork 

experiences of a South Asian diasporic. In W. Luttrell (Ed.), Qualitative educational research: Readings in 
reflexive methodology and transformative practice (pp. 363-373). New York, NY: Routledge.  

Huber Pérez, L., Vélez, V. N., & Malagón, M.C. (2024). Charting methodological imaginaries: Critical race 
feminista methodologies in educational research. International Journal of Qualitative Studies in 
Education, 37(5), 1263-1271. 

Lincoln, Y.S., Lynham, S.A., & Guba, E. (2011). Paradigmatic controversies, contradictions, and 
emerging confluences, revisited. In N.K. Denzin & Y.S. Lincoln (Eds.), The Sage handbook of qualitative 
research (4th ed., pp. 97-128). Thousand Oaks, CA: Sage.  

Mathison, S. (1988). Why triangulate? Educational Researcher, 17(2), 13–17. https://doi.org/10.2307/1174583 
Mills, D., & Morton, M. (2013). Ethnography in education. Los Angeles: Sage.  
Mishler, E. (1990). Validation in inquiry-guided research: The role of exemplars in narrative studies. Harvard 

Educational Review, 60(4), 415–443. https://doi.org/10.17763/haer.60.4.n4405243p6635752 
Pascale, C.M. (2016). Discourses of the North Atlantic: Epistemology and hegemony. Qualitative Inquiry 22(4), 

219-227. https://doi.org/10.1080/09518398.2014.901573 
Ravitch, S. M., & Riggan, M. (2017). Reason and rigor: How conceptual frameworks guide research (2nd ed.). Los 

Angeles: Sage.     
Saldaña, J. (2016). The coding manual for qualitative researchers (3rd ed.). Thousand Oaks, CA: Sage.  
Sampson, H. (2004). Navigating the waves: The usefulness of a pilot in qualitative research. Qualitative 

Research, 4(3), 383-402.  
Torelli, J. (2019). On entering the field: Notes from a neophyte researcher. Qualitative Sociology Review, XV (3), 

64-92. 
Vetter, A. V., Fairbanks, C., & Ariail, M. (2011). ‘Crazyghettosmart’: A case study in Latina identities. 

International Journal of Qualitative Studies, 24(2), 185-207.   
Vigneau, G., Kubota, H., Caine, V. Clandinin, D. J., & Raymond, H. Understanding social inclusion: Stories of 

disruption through school policies/practices in refugee families’ life making in Canada. International 
Journal of Qualitative Studies in Education, 37(5), 1452-1465. 

Watt, D. (2007). On becoming a qualitative researcher: The value of reflexivity. The Qualitative Report, 12(1), 
82-101. 

RECOMMENDED (Optional) 
American Psychological Association. (2010). Publication manual of the American Psychological. Association (6th 

ed.). Washington, DC: American Psychological Association.  

http://dx.doi.org/10.17169/fqs-6.3.4
https://doi.org/10.2307/1174583
https://doi.org/10.17763/haer.60.4.n4405243p6635752
https://doi.org/10.1080/09518398.2014.901573
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Bloomberg, L.D. & Volpe, M. (2008). Completing your qualitative dissertation: A roadmap from beginning to end. 
Los Angeles, CA: Sage Publications. 

Booth, W., Colomb, G. Williams, J. (2008). The craft of research. Chicago, IL: The University of Chicago Press. 
Charmaz, K. Constructing grounded theory (2nd ed.). Thousand Oaks, CA: Sage.  
Fine, M. & Weis, L. (2010). Writing the “wrongs” of fieldwork. In W. Luttrell (Ed.). Qualitative educational 

research: Readings in reflexive methodology and transformative practice (pp. 448-468). New York, NY: 
Routledge. 

Hall, R. (2000). Video recording as theory. In D. Lesh & A. Kelley (Eds.) Handbook of research design in 
mathematics and science education (pp. 647-664). Mahwah, NJ: Lawrence Erlbaum.  

Holstein, J. A., & Gubrium, J. F. (2011). The constructionist analytics of interpretive practice. In N.K. Denzin & 
Y.S. Lincoln (Eds.), The Sage handbook of qualitative research (4th ed., pp. 341-358). Thousand Oaks, CA: 
Sage. 

Layder, D. (2006). Understanding social theory (2nd ed.). London: Sage.  
Oakley, A. (1981). Interviewing women: A contradiction in terms? In H. Roberts (Ed.), Doing feministresearch 

(pp. 30-61). London, England: Routledge & Kegan Paul. 
Richards, L. (2015). Handling qualitative data: A practical guide (3rd ed.). Thousand Oaks, CA: Sage.  
Schwandt, T. A. (2015). The Sage dictionary of qualitative inquiry (4th ed.). Thousand Oaks, CA: Sage. 

 
A significant amount of course content is delivered via the Internet through the Blackboard Ultra learning 
management system. Ensure your UTEP e-mail account is working and that you have access to the Web and a 
stable web browser. Google Chrome and Mozilla Firefox are the best browsers for Blackboard Ultra; other 
browsers may cause complications. When having technical difficulties, update your browser, clear your cache, 
or try switching to another browser.  
 
If you do not have a word-processing software, you can download Word and other Microsoft Office programs 
(including Excel, PowerPoint, Outlook and more) for free via UTEP’s Microsoft Office Portal. Click the following 
link for more information about Microsoft Office 365 and follow the instructions. 
 
IMPORTANT: If you encounter technical difficulties beyond your scope of troubleshooting, please contact the 
UTEP Help Desk as they are trained specifically in assisting with technological needs of students. Please do not 
contact me for this type of assistance. The Help Desk is much better equipped than I am to assist you!  
 

COURSE ASSIGNMENTS  
 

OVERVIEW 
A fundamental principle guiding this course is the idea that qualitative research is much more than a set of data 
collection methods. This course is designed to deepen your understanding and appreciation for qualitative 
research and to provide a structured forum to begin to develop basic qualitative research skills. To do this, the 
course requires you to understand and reflect on the epistemological, ontological, axiological, and 
methodological dimensions of conducting qualitative research. The assignments for this course involve some of 
the key processes used in conducting qualitative research; these processes will require you to conduct 
qualitative research based on your UTEP IRB approved qualitative pilot study. In total, course assignments will 
help you to learn and to pilot the basic steps involved in conducting qualitative research: however, the research 
conducted in this course is not equivalent to or adequate to constitute the design and implementation of a 
qualitative research study for the purposes of the dissertation.   
 
This course requires you to conduct fieldwork. Prior to the start of your fieldwork, you must have UTEP IRB 
approval for your basic, pilot qualitative study (designed during the first course in this sequence: TED 6322), this 
includes additional district or related IRB approval as applicable. This is a mandatory requirement for this 

TECHNOLOGY REQUIREMENTS 

https://www.utep.edu/technologysupport/ServiceCatalog/SOFTWARE_PAGES/soft_microsoftoffice365.html
https://www.utep.edu/irp/technologysupport/
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course.  
 
Due to the time intensive and developmental nature of conducting qualitative research, it is imperative that you 
make the necessary arrangements in your schedule to complete the cumulative steps in this course by the 
specified due dates (see course schedule for specific due dates). It is your responsibility to schedule all data 
collection to meet completion of course assignments (see course calendar for specific due dates). It is strongly 
recommended that you allow extra time in case of unanticipated setbacks, which are not uncommon when 
conducting qualitative research, i.e., a participant gets sick and needs to reschedule an interview. 
 
No late assignments will be accepted. Failure to meet deadlines will have a negative impact on individual and 
group learning and may prevent you from advancing in the course to successful completion. 
 
All assignments should be uploaded to Blackboard Ultra, unless otherwise noted. A link to upload each 
assignment can be found in the weekly folder that corresponds with the week that the assignment is due. 
Before you upload the assignment as a word doc attachment, be sure to label your document with your last 
name and the assignment, i.e., Convertino_RM 1  
 

ASSIGNMENTS 
 There are multiple types of assignments to meet different learning styles and to express and assess knowledge 
in a variety of formats. 
 
Content Assessment (CA): CA assignments are like quizzes that are meant to assess your understanding and 
engagement with course readings and videos where applicable. Each online CA assignment includes short 
writing responses to 10 questions. Each in-class CA includes 5 questions (format will vary). You have 120 
minutes to complete each online CA. It is critical that you start and finish the online CA in one sitting. It will 
automatically save at the end of 120 minutes once you begin. To prepare for online and in-class CA, be sure to 
have closely read and viewed videos where applicable in advance. Consult course schedule for specific dates.  
 
Researcher Journal (RJ): RJ assignments ask you to engage in researcher reflexivity on a specific topic. It is 
common for qualitative researcher to maintain research journals to record reflections, questions, ideas, and so 
on. RJ assignments provide a structured opportunity to explore this practice. Specific guidelines and 
corresponding rubric for each RJ assignment can be found on Blackboard Ultra. See course schedule for exact 
due dates.   
 
Research Memo (RM): RM assignments represent a developmental, scaffolded approach to learning and 
engaging in conducting research. Memos focus on multiple aspects, topics, and phases involved in the research 
process. Consequently, memos are instrumental and essential for completion of the final research presentation 
and paper. The specific topic, guidelines, and rubric for each memo can be found on Blackboard Ultra. See 
course schedule for exact due dates.  
 
Roundtable Presentations (RP): RP assignments involve two student presentations per student: one early in 
the semester and one at the end of the semester (consult course schedule for exact dates). Student 
presentations provide opportunities for students to share their research to a group of peers in a roundtable 
format. The first student presentation will provide an overview of the pilot study. The second presentation will 
provide overview and findings like what would be presented at an educational research conference. Specific 
guidelines and corresponding rubrics can be found on Blackboard Ultra.  
 
Final Paper (FP): This assignment is the final individual research paper based on findings from the pilot study. 
The organization of the FP follows the submission criteria of the American Education Research Association 
(AERA) for an individual paper. Completed memos contribute to the FP but do not comprise the final 
development of this paper. Guidelines and rubric can be found on Blackboard Ultra. See course schedule for 
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exact due date.  
 

GRADING 
“A” means that assignments clearly exceed expectations. Assignments falling into this category will 
demonstrate clarity of purpose, organization, and will meet assignment requirements concisely and effectively. 
It will also demonstrate thoughtful engagement with and insights into course material.  
 
“B” means that assignments meet expectations, meaning that all aspects of the assignment are completed, but 
lack some important aspects of “A” work, i.e., clarity of purpose, effective communication of ideas, adequate 
demonstration of reflection and comprehension.  
 
 “C” means that assignments are missing one or more required components, do not attend to specific 
assignment guidelines/requirements, demonstrate thin engagement with course content, represent superficial 
application of course topics, and /or are based on poorly constructed, unsupported, or inconsistent arguments.  
Below a C is failing a graduate course or a graduate assignment. 
 
 

ASSIGNMENTS 
  
 

 Content Assessment (CA) Online (3 @ 10 pts)         30 
 Content Assessment In-Class (6 @ 5 pts)         30 
 Research Journal (RJ) (2 @ 4 pts + 1@ 10 pts)         18 
 Dissertation Methodology Table (DMT) (1 @ 4 pts)           4 
 Research Memos (RM) (4 @ 4 pts + 2 @ 10 pts)         36 
 Roundtable Presentations (RP) (2 @ 18 pts)         36 
 Final Paper (FP) (1 @ 20 pts) 20 

 TOTAL  174 pts 
 
 
 
 

OVERVIEW 
Take advantage of this course to develop an understanding of what it means to conduct qualitative research. 
Read, think, research, analyze, and write as a scholar! Since this class is conducted in a seminar style, you will 
also learn the importance of peer reviewed feedback to the research process.  The expression of diverse 
viewpoints as well as requests for clarification and elaboration among classmates should be cordial and 
respectful. Small and large group discussions should be evenly distributed amongst all course members. The 
ability to listen closely and with an open mind are essential skills needed to conduct qualitative research. 
Students will benefit from revisiting course readings.   
 
Course Values 
The values guiding this course are based on the Principles of Civility for the National Endowment of Humanities 
(NEH) Seminars. Discussion, interactions, and assignments should be:  

• Firmly grounded in rigorous scholarship and thoughtful analysis. 
• Represent an ethos of respect and openness. 
• Conducted without partisan advocacy. 
• Respectful of divergent views. 
• Free of ad hominem commentary. 
• Devoid of ethnic, racial, gender, disability, or religious bias.   

 

COURSE POLICIES, NORMS, & EXPECTATIONS 
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Course Norms 
The norms guiding this course are based on UTEP norms of appropriate classroom conduct, which states that 
professional conduct in the form of respectful and collaborative participation is a basic expectation for all 
course related meetings, assignments, presentations, etc. Relevant deliberations aimed at deepening learning 
and understanding for all class members on course topics is welcomed. Instances of disruptive and/or 
disrespectful communication and/or behavior will be reported to the Office of Student Conduct and Conflict 
Resolution (OSCCR).  
 
Language use 
You are encouraged to use your diverse languages and varieties in this course that includes your 
entire linguistic/semiotic repertoire for learning. Since I am not bilingual in Spanish and English, I cannot 
evaluate your work in Spanish. I do understand Spanish and so, if during class discussions you want to pose a 
question in Spanish, I will do my best to answer you. With regards to written assignments, we can work 
together to ensure that you feel comfortable and confident to complete your work in English. Also, you are 
encouraged to communicate with your bilingual peers in the course for clarification and support on course 
content.  
 

Writing Style: All assignments must be typed, free of error, and should conform to the style and reference 
notation format found in the seventh edition of the Publication Manual of the American Psychological 
Association (APA). It is strongly recommended that students purchase the APA manual since it is an essential tool 
for doctoral writing. I also highly recommend that students take advantage of the UTEP Writing Center. 
Academic writing is not an innate skill that some people have, and others do not. It is a time-consuming skill that 
we all must develop through lots of practice and persistence. Another useful resource accessible online is the 
Purdue Owl Website: https://owl.english.purdue.edu/owl/resource/560/01/  
 

Assignment Completion and Submission: Late assignments will NOT be accepted in this course. Assignments 
must be submitted on the specified due date and according to specific assignment guidelines. Students are 
responsible for reading and following guidelines. It is recommended that students read over assignment 
guidelines as early as possible in case there are questions.  
 

Alternative means of submitting work in case of technical issues: I strongly suggest that students submit work 
with plenty of time to spare in the event of unanticipated technical issue with the course website, network, 
and/or your computer. I also suggest that students save all their work in a separate Word document as a back-
up.  In the case of technical difficulties submitting work through the course website, students should contact the 
UTEP Help Desk. Students can email me back-up document as a last resort but not as a regular or standard 
course practice.  
 
Incomplete grade policy: Incomplete grades may be requested only in exceptional circumstances after the 
student has completed at least half of the course requirements. If a student believes an incomplete is warranted, 
the student must contact me to discuss it. If granted, I will establish a contract of work to be completed with 
deadlines.  
 

Changes to the syllabus: I strive to respond to the emergent development of learning that occurs in our course. 
Consequently, it is sometimes necessary to make unanticipated changes to the syllabus. In the case of changes, I 
will provide advance notification.  
 
Attendance and Punctuality: Unexcused absences from face-to-face classes that exceed 1 class meetings will 
result in a loss of 5 points to final grade. With 2 absences, I reserve the right to drop a student from the class. 
Please, notify me in case of an emergency. As per participation guidelines, it is also important that students 
arrange their schedule, transportation, and meetings to arrive on time. We have a lot of material to cover, and 
we work together so it is imperative that everyone is present and on time. If you anticipate a late arrival due to a 

https://owl.english.purdue.edu/owl/resource/560/01/
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commute or some other reason, please inform me or a peer in advance if possible.  
 
Email and Blackboard: Please check your UTEP email and Backboard at least once a week. These are my primary 
means for providing updates to the class. E-mail is the most reliable way to contact me.  
 
Cell phones and other electronic devices: Please turn off all cell phones during class; unique circumstances 
should be brought to my attention. Cell phone use is a source of distraction for everyone.  
 
Copyright statement for course materials: All materials used in this course are protected by copyright law. The 
course materials are only for the use of students currently enrolled in this course and only for the purpose of this 
course.  They may not be further disseminated. 
 

Course Resources: UTEP provides the following variety of student services and support- 
Technology Resources 

• Help Desk: Students experiencing technological challenges (email, Blackboard, software, etc.) can 
submit a ticket to the UTEP Helpdesk for assistance. Contact the Helpdesk via phone, email, chat, 
website, or in person if on campus.  

Academic Resources 
• Intro to the UTEP Library: https://www.youtube.com/watch?v=YFdlEZPxQ-U 
• Searching the Library on MinerQuest (this one will cover basic searching): 

https://www.youtube.com/watch?v=9riDTsv3gvE  
• Find Scholarly Articles Using MinerQuest (this one will break down advanced searching): 

https://www.youtube.com/watch?v=S_Jo9yTj5Oo 
• Find Full Text Articles: https://www.youtube.com/watch?v=-7oNJra4qM8  
• Get Library Resources from Home: https://www.youtube.com/watch?v=bbxnRMAmJTg 
• InterLibrary Loan (ILL): https://youtu.be/KPN-gtmNFFQ  
• RefWorks: A bibliographic citation tool; check out the RefWorks tutorial and Fact Sheet and Quick-Start 

Guide. 
• University Writing Center (UWC): Submit papers here for assistance with writing style and formatting, 

ask a tutor for help and explore other writing resources. 
 
Individual Resources (some but not all) 

• Military Student Success Center: Assists personnel in any branch of service to reach their educational 
goals. 

• Center for Accommodations and Support Services: Assists students with ADA-related accommodations 
for coursework, housing, and internships.  

• Counseling and Psychological Services: Provides a variety of counseling services including individual, 
couples, and group sessions as well as career and disability assessments. 

 
Academic honesty: 
Students are expected to uphold the highest standards of academic integrity.  Any form of scholastic dishonesty 
is an affront to the pursuit of knowledge and jeopardizes the quality of the degree awarded to all graduates of 
UTEP. Any student who commits an act of scholastic dishonesty is subject to discipline. Scholastic dishonesty 
includes, but is not limited to cheating, plagiarism, collusion, the submission for credit of any work or materials 
that are not attributable in whole or in part to another person, taking an examination for another person, any 
act designed to give an unfair advantage to a student or the attempt to commit such acts.  Proven violations of 
the detailed regulations, as printed in the Handbook of Operating Procedures (HOP) and available in the Office 
of the Dean of Students, may result in sanctions ranging from disciplinary probation, to failing grades on the 
work in question, to failing grades in the course, to suspension or dismissal among others. 
 
AI Non-Usage Policy: 

https://www.utep.edu/irp/technologysupport/
https://www.youtube.com/watch?v=YFdlEZPxQ-U
https://www.youtube.com/watch?v=9riDTsv3gvE
https://www.youtube.com/watch?v=S_Jo9yTj5Oo
https://www.youtube.com/watch?v=-7oNJra4qM8
https://www.youtube.com/watch?v=bbxnRMAmJTg
https://youtu.be/KPN-gtmNFFQ
http://www.refworks.com/refworks2/?groupcode=RWUTElPaso
http://uwc.utep.edu/
https://www.utep.edu/student-affairs/mssc/
https://www.utep.edu/student-affairs/cass/
https://www.utep.edu/student-affairs/counsel/
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Use of AI technologies or automated tools, particularly generative AI such as ChatGPT or DALL-E, is not allowed 
for assignments in this class. Each student is expected to use critical and creative thinking skills to complete 
tasks and not rely on computer-generated ideas. Any direct use of AI-generated materials submitted as your 
own work will be treated as plagiarism and reported to the Office of Community Standards. 
 
Different Abilities & Classroom Accommodations: 
If you have or believe you have a disability, you may wish to self-identify. You can do so by 
providing documentation to the Office of disabled Student Services located in Union E Room. 
Students who have been designated as disabled must reactivate their standing with the Office of Disabled 
Student Services on a yearly basis. Failure to report to this office will place a student on the inactive list and 
nullify benefits received. If you have a condition which may affect your ability to exit safely from the premises in 
an emergency or which may cause an emergency during class, you are encouraged to discuss this in confidence 
with the instructor and/or the director of Disabled Student Services. The Disabled Student Services Office can be 
reached at http://www.utep.edu/dsso/, (915) 747-5148 (voice or TTY), or dss@utep.edu. 
 
Equal Educational Opportunity 
In order to create equal educational opportunities in the class, all students are expected to demonstrate respect 
for the diverse voices and individual differences in the class. Particularly, no person shall be excluded from 
participation in, denied benefits of, or be subject to discrimination under any program or activity sponsored or 
conducted by the University of Texas at El Paso on the basis of race, color, national origin, religion, sex, age, 
veteran status, disability, or sexual orientation. Any member of the University community who engages in 
discrimination or other conduct in violation of University policy is subject to the full range of disciplinary action, 
up to and including separation from the University. Complaints regarding discrimination should be reported to 
the University’s Equal Opportunity Office. Inquiries regarding applicable policies should be addressed to the 
University’s Equal Opportunity Office, Kelly Hall, 3rd Floor, 915.747.5662 or 
eoaa@utep.edu<mailto:eoaa@utep.edu. 
 
 
 
 
 
 
 
 
 

https://www.utep.edu/student-affairs/standards/
http://www.utep.edu/dsso/
mailto:dss@utep.edu
mailto:eoaa@utep.edu
mailto:eoaa@utep.edu

